
  

NOTICE 
February 8th, 2023 

Kwey Kitigan Zibi Anishinabeg,  

On behalf of the Chief & Council, we wish to acknowledge all those who passed on to the 

spirit world this year. It’s been a tough year for many and the Chief & Council sends our 

deepest condolences to all the families and friends impacted by the recent losses. We 

hold a deep respect for all our members. 

Please take note that the next General Band Meeting will be held on Saturday, February 
25th, 2023 located at the Community Hall (upstairs). 

The community meeting is scheduled to begin at 9:30am and end at 12:00pm. An 

agenda will be provided in the upcoming flyer. Your input, comments and concerns are 

important. 

Mìgwech 

 
 

 
Chief Dylan Whiteduck 
Kitigan Zibi Anishinabeg 
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KITIGAN ZIBI ANISHINABEG  

SPECIFIC CLAIMS 

 

FEBRUARY 2023 

Background 
Canada and the Kitigan Zibi  
Anishinabeg are in negotiations to  
settle an outstanding specific claim 
that deals with lots 24 and 25 Desert 
Front Range (DFR). These lots are  
described as Lots 33 and 34 Range 7 
today.  
The Kitigan Zibi Anishinabeg submit-
ted a specific land claim to Crown-
Indigenous Relations and Northern 
Affairs Canada for the breach of  
fiduciary duty in relation to a legal  
obligation arising from the administra-
tion of Indian lands and revenues owed 
to the Kitigan Zibi Anishinabeg for 
lots 24 and 25 DFR in January 2015. 
Canada accepted the claim for negotia-
tion in 2019. Negotiations commenced 
in late 2020.  
Since that time KZA and Canada had 

13 virtual negotiation meetings and 1 
in-person meeting. During these nego-
tiations it came to light that Canada’s 
acceptance of the letter did not address 
the remainder of the lots 24+25 DFR.  
The initial lease was undocumented 
from the creation of the reserve (1851) 
until it came to the department of  
Indian Affairs’ attention. In 1873 those 
lands that were surrendered for sale 
through the Indian Act and recorded as 
Surrender #134. G.B. Hall, a lumber 
merchant benefited from this surren-
der. It only accounted for approximate-
ly 17± acres of the lands in question. 
A further surrender for lease for the 
remainder of those lots was done in 
1878 known as Surrender #168½. It 
amounted to 180± acres. These lands 
were to be leased for the use and bene-
fit of KZA. No lease was ever made, 
and the lands were alienated from 

KZA from 1878 until 1947. 

Current Developments 
In order to determine a fair and 
reasonable compensation to settle 
this claim a retrospective 
(historical) land appraisal will be 
required. That is, a value must be 

determined for the whole period that 
the lands were surrendered for lease. 
The negotiations settled on a joint 
Terms of Reference (ToR) for the land 
appraisal. An independent appraisal 
firm, Hal Love Real Estate Appraisal 
Services, was selected to do this work. 
In early summer 2022, Hal and his as-
sociate, Mike Lamont visited KZA to 
conduct a site visit of the subject lands.  
The land appraisal work was complet-
ed in the fall of 2022 and the final re-
port was presented to the negotiation 
table in December 2022. This report 
was accepted by the parties. 
The historical land values in the report 
form the basis for the Loss of Use 
compensation scenarios that are cur-
rently being developed. 
KZA will continue negotiations with 
Canada to address the breach of fiduci-
ary duty owed to KZA caused by the 
Surrender for Lease in 1878. These 
negotiations are based on compensa-
tion only. That is, this is considered a 
“money claim” because there is not a 
land component to the negotiations.   
That is, the lands were confirmed KZA 
reserve lands since 1947. 

LOTS 24 and 25 Desert Front Range  
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Chronology of Lots 24  
and 25 Desert Front Range  

(now  known as Lots 33  
and 34 Range 7)  
and the relevant  
Location Tickets 

 

Lot 24 DFR (Lot 33 Range 7) 
 
1878 – Surrendered for Lease – ap-
proximately 103 acres. 
 
1918 – Location Ticket # 3177 issued 
to Benjamin Chalifoux – 212 acres 
(Lots 32 and 33 Range 8 and part of 
Lot 33 Range 7).  
 
This Location Ticket would account 
for 92 acres of the subject lands in Lot 
24 DFR (Lot 33 R7).  
 
However, this Location Ticket was 
returned to the Department of Indian 
Affairs due to an error by the Indian 
Agent and was not replaced until 1927.  
 
1927 – Location Ticket # 4087 issued 
to Noel Chalifoux - 212 acres (Lots 32 
and 33 Range 8 and part of Lot 33 
Range 7). This Location Ticket would 
account for 92 acres of the subject 
lands in Lot 24 DFR (Lot 33 R7). 
 
There were no further Location Tickets 
issued for this lot during the relevant 
period. 
 

Lot 25 DFR (Lot 34 Range 7) 
 
1878 – Surrendered for Lease – ap-
proximately 78 acres. 
 
1909 – Location Ticket #2090 issued 
to Abraham McDougall – 40 ¾ acres 
(part Lot 34 Range 7 – all that portion 

lying south of Congo Creek and west 
of Congo Road). 
 
1909 – Location Ticket #2091 issued 
to Daniel Tenasco – 117 acres (part 
Lot 34 Range 7 – north of Congo Road 
and the whole of Lot 35 Range 7). 
This Location Ticket accounts for 
37.25 acres of Lot 34 Range 7. 
 
1936 – Location Ticket #6139 issued 
to Joseph Chalifoux – This Location 
Ticket replaces #2091 in part and ac-
counts for the same 37.25 acres of Lot 
34 Range 7 - all that portion lying 
south of Congo Creek and west of 
Congo Road. 
 
1940 – Location Ticket #6943 issued 
to Joseph Chalifoux – This Location 
Ticket replaces in part Location Ticket 
#6139 and accounts for the same 37.25 
acres of part of Lot 34 Range 7 – north 
of Congo Road. 
 
1940 – Location Ticket #6885 issued 
to Martin Odjick - This Location Tick-
et replaces in part Location Ticket 
#2090 and accounts for the same 40.75 
acres of Lot 34 Range 7 - all that por-
tion lying south of Congway Creek 
and west of Congway Road. 
 
1943 – All Location Tickets  
issued to the Chalifoux 
family are rescinded. 
This is because all the 
Chalifoux family are 
removed from the 
band membership list 
and are no longer 
registered Indians 
under the Indian Act. 
 
1947 – All of Lots 24 
and 25 DFR (Lots 33 and 
34 Range 7) were re-
turned to reserve status. 

 

H I S T O R I C A L  F AC T  
Even though the lands were  

never leased out, some band 

members were given  

Location Tickets (precursor 

to Certificates of  

Possession).  

From 1918 until 1943 some  

portions of the subject lands 

were held by KZA members 

(i.e., Abraham McDougall,  

Daniel Tenasco, Joseph  

Chalifoux and some of his  

descendants). During these 

periods KZA will not benefit 

from any compensation since 

members were using and  

living on the  

subject lands. However,  

for all other periods  

compensation will be  

calculated and  

accrue to  

KZA. 
Highway 105 Specific Claim  

Additional Research for  

KZA community members. 

Research is currently underway  

regarding payments made to individuals  

during the expansion of the highway (1950s-

60s). It is expected to be completed this spring 

2023. Community members will be able to 

access clear and concise information on this. If 

you have any questions or concerns regarding 

this research, please contact KZA specific 

claims researcher Shady Hafez at 

shadyhfz@gmail.com  
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Kit igan  Z ib i  Ani sh inabeg  

SPECIFIC  
CLAIMS  

NEGOTIATING  
TEAM 

Dylan Whiteduck 

Chief, Kitigan Zibi 

Anishinabeg 

Frank A. Meness 

M.A., J.D. 

Legal Counsel 

Christine Stevens 

Community Services 

Director 

Gina Gallant 

Senior Director 

Altus Group Limited 

Shady Hafez 

Specific Claims  

Community Researcher 

Norris Wilson 

Senior Advisor  

Altus Group Ltd. 

New to the Team: Dr. Bakhtiar Moazzami  

Dr. Moazzami has taught Statistics, Forecasting, Economic Theory and Econometrics at Lake-

head University since 1988. He is well known for his analytical research activities particularly 

related to Northern Ontario and its Aboriginal people. He has written many reports on North-

ern Ontario’s economic development challenges & opportunities and  various expert reports. 

He has provided expert advisory services on behalf of Canada at various Tribunal Hearings in British Columbia. 

Dr. Moazzami was commissioned by the Ministry of Northern Development and Mines to undertake a comprehensive 

study of Northern Ontario’s economy as a part of the research conducted for the Growth Plan for Northern Ontario.  

Included in the study were the identification of growing, declining and emerging industrial clusters in the region.  

Dr. Moazzami negotiated the Musselwhite agreement between Placer Dome Inc. and five Aboriginal communities in 

2001. Dr. Moazzami’s expertise and influence reaches beyond Lakehead University and Northern Ontario. He has writ-

ten reports on socio-economic conditions in British Columbia, Saskatchewan, Newfoundland & Labrador, and North-

west Territories. He has been a regular guest speaker at the University of Waterloo’s Economic Development Program. 
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 CALL FOR CONTACT INFORMATION 
KZA is asking all band members over the age of 18 to provide their current mailing address.  

This is very important as we need to be able to send land claim information to all band  
members. Please ensure that the Band Office has your complete current mailing address.  

If you are aware of any band member that has not provided this information,  
please encourage them to do so. 

 

COMMUNICATION 
KZA will have communications materials on our specific claims for information purposes.  
Content will be produced and shared with community once available.  
We also expect to post this information on our KZA website.  
We will keep everyone updated. 
 

 

HOW TO GET IN TOUCH 
If you would like to know more about KZA land claims, please call or email your questions or comments to: 

 
Mr. Frank A. Meness 
Barrister & Solicitor 
Phone: (819) 306-1059 
Fax: (855) 713-4157 
Email: fmeness@kafbs.ca 
 
 

Media Inquiries: 
Chief Dylan Whiteduck 
P.O. Box 309, Maniwaki, Québec, J9E 3C9 
Phone: (819) 449-5170 
Fax: (819) 449-5673 
Email: dylan.whiteduck@kza.qc.ca 

KITIGAN ZIBI ANISHINABEG  KITIGAN ZIBI ANISHINABEG 
P.O. Box 309 

1 Paganakomin Mikan,  Maniwaki ,  Quebec,  J9E 3C9  

 Phone:  819 -449-5170     Tol l  Free:  1 -888-449-5170  

FEBRUARY 2023  

 www.ki t iganzibi .ca   











Natural Resources and Wildlife Office Information Flyer 

White Pine Needle Disease (WPND) 

 
Background:  Over the past several years, forestry guardians at the Natural Resource and Wildlife Office began 

seeing signs of declining health in the white pine along the eagle river in the extension portion of the limit (Old 

Eagle Forest).  Actions were taken to identify the cause of the decline and experts were brought in to assess the 

trees.  It was determined that the decline was caused by a disease called the White Pine Needle Disease (WPND).  

WPND is a group of four fungal pathogens that work together to defoliate white pine trees.   

 

This disease has been prevalent in the northeastern United States for approximately a decade and is making its 

way north.  The disease is favored by wet humid springs which help the fungi spread from tree to tree.  Defoliation 

is relatively quick.  From what we observed, the disease can severely defoliate a tree within 2-3 year by repeatedly 

infecting the needles year after year and not allowing the tree to do photosynthesis.  

 

 
1 Photo showing the beginning on heart rot in the logs cut during 
this fall’s logging operation. Photo taken in the extension part of 
the limit (Old Eagle Forest). 

2 - Photo from Allen Cayer summer 2020 shows yellow needles, 

crown dieback and defoliation. Photo taken in the extension part 
of the li limit (Old Eagle Forest). 

Management Strategy:  Based on the literature and our discussion with experts, the best way to mitigate the 

disease and prevent its spread is to open up the stand in order to allow airflow that will dry out the fungus and 

prevent it from spreading.  This involves harvesting the sick pine as well as other species present in the stands such 

as poplar while leaving the healthy white pine standing.  The goal of this treatment is to create a type of social 

distancing for trees so that sick trees do not infect healthy trees and there is sufficient airflow to lower the 

humidity in the stand.  This management strategy is being used in other jurisdictions as well in order to reduce the 

spread of the fungus. 

 

Actions:  The natural resource and wildlife office has surveyed and mapped out 370 Ha of white pine stands in the 

limit that have been affected by WPND.  These areas are predominantly along the eagle river in the annexed 

portion of the eagle forest.  We then selected an initial 70Ha site, west of Harry Lake, that is severely infected to 

trial the above management strategy.  The Wildlife and Natural Resource Department believes strongly in 

ecosystem-based forest management, therefore, the following protection measures will be implemented: 

- No cutting in a 200m buffer along the eagle river to protect the wood turtle 

- No cutting in a 200m buffer around Harry Lake. 

- In order to encourage species diversity, we will also preserve a mix of tree species such as red oak, 

white birch, red maple, red pine and others. 

- The site is scheduled to be re-planted next year with a mix of white pine and red oak. 

Please be advised that there will be wood hauling activity on the limit until the end of febuary. 

All questions can be directed to Erik Higgins ing.F at 819-449-5170 ext. 1800 or at Erik.Higgins@kza.qc.ca 

mailto:Erik.Higgins@kza.qc.ca


 

 
PRESS RELEASE 
FOR IMMEDIATE RELEASE 

 

Federal/Provincial/Territorial Meeting on Health: 
First Nations Governments Must Be at the Table 

 

Wendake - February 7, 2023 - The Assembly of First Nations Quebec-Labrador (AFNQL) and the First 
Nations of Quebec and Labrador Health and Social Services Commission (FNQLHSSC) find it totally 
unacceptable that the federal, provincial and territorial governments have not considered it essential for 
First Nations governments to speak on their own behalf on an issue as important as health. 
 
While significant improvements have been made over the past decade, many communities continue to have 
troubling health statistics, from early mortality, to chronic disease, to mental health, to diabetes, to name a 
few.  
 
"The federal government seems to be talking out of both sides of the mouth," said AFNQL Chief Ghislain 
Picard in response to the exclusion of First Nations from the “Big Table”. The federal government passes 
laws that recognize our capacity to govern and our inherent right to self-determination, such as the Act 

respecting the United Nations Declaration on the Rights of Indigenous Peoples ("Bill C-15") and the First 

Nations, Inuit and Métis Children, Youth and Families Act ("Bill C-92"). Yet this same government feels 
that we have no place alongside other governments. "This is a flagrant contradiction, especially in the 
context of the federal government's funding of a broad-based consultation across the country to co-develop 
distinction-based Indigenous health legislation. This is nonsense," continued the Chief of the AFNQL.  
 
"How is it possible to talk about health transfers that affect us in our absence, when our people are the ones 
who are most affected? We are the only governments that have the expertise to present the challenges facing 
our populations in the areas of health and wellness," said Derek Montour, Chairperson of the FNQLHSSC’s 
Board of Directors. 
 
What actions will First Nations governments need to take to ensure that the government-to-government 
relationship is an integral part of all decisions that affect them? 
 
About the AFNQL 
The Assembly of First Nations of Quebec and Labrador is the regional political organization that brings 
together the 43 chiefs of the First Nations of Quebec and Labrador.  
 
About the FNQLHSSC 
The First Nations of Quebec and Labrador Health and Social Services Commission is a non-profit 
organization that supports First Nations in Quebec in achieving their objectives in terms of health, 
wellness, culture and selfdetermination. 
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Information:  
Marie-Celine Einish 
Communications Advisor 
mceinish@apnql.com 
418-254-4620 

mailto:mceinish@apnql.com


 

 
COMMUNIQUÉ DE PRESSE 
POUR DIFFUSION IMMÉDIATE 
 
 

Rencontre fédérale-provinciale-territoriale sur la santé :  
Les gouvernements des Premières Nations doivent être à la table 

 
 
Wendake – 7 février 2023 - L’Assemblée des Premières Nations Québec-Labrador (APNQL) et la Commission 
de la santé et des services sociaux des Premières Nations du Québec et du Labrador (CSSSPNQL) trouvent 
totalement inacceptable que les gouvernements fédéral, des provinces et des territoires n’aient pas jugé essentiel 
que les gouvernements des Premières Nations parlent en leur nom sur un dossier aussi prioritaire que celui de la 
santé. 
 
Même si des améliorations notables ont été réalisées au cours de la dernière décennie, plusieurs communautés 
continuent d’afficher des statistiques troublantes au chapitre de la santé, qu’il s’agisse de mortalité précoce, de 
maladies chroniques, de santé mentale, de diabète, pour ne donner que ces exemples.  
 
« Le gouvernement fédéral semble parler des deux côtés de la bouche », a fait savoir Ghislain Picard, Chef de 
l’APNQL, en réaction à l’exclusion des Premières Nations de la « table des grands ». Le gouvernement fédéral 
vote des lois qui reconnaissent notre capacité de gouvernance et notre droit inhérent à l’autodétermination, telles 
que la Loi concernant la Déclaration des Nations Unies sur les droits des peuples autochtones (« Loi C-15 ») et 
la Loi concernant les enfants, les jeunes et les familles des Premières Nations, des Inuits et des Métis (« Loi C-92 
»). Or, ce même gouvernement juge que nous n’avons pas notre place aux côtés des autres gouvernements. « Nous 
sommes devant une contradiction flagrante, surtout dans le contexte où le gouvernement fédéral a soutenu 
financièrement une vaste consultation à travers tout le pays en vue de l’élaboration conjointe d'une législation 
autochtone sur la santé basée sur les distinctions. C’est un non-sens », a poursuivi le Chef de l’APNQL.  
 
« Comment est-il possible de parler de transferts en santé qui nous concernent en notre absence, alors que nos 
peuples en sont affectés au premier chef. Nous sommes les seuls gouvernements qui possèdent les compétences 
requises pour présenter les défis auxquels font face nos populations dans les domaines de la santé et du mieux-
être. », a déclaré Derek Montour, président du conseil d’administration de la CSSSPNQL. 
 
Quelles actions les gouvernements des Premières Nations devront-ils prendre pour que la relation de 
gouvernement à gouvernements soit un incontournable dans toutes les décisions qui les concernent? 

À propos de l’APNQL. 
L’Assemblée des Premières Nations Québec-Labrador est l’organisme régional politique qui regroupe 43 chefs 
des Premières Nations au Québec et au Labrador. Suivez l’APNQL sur Twitter @APNQL. 
 
À propos de la CSSSPNQL  
La Commission de la santé et des services sociaux des Premières Nations du Québec et du Labrador est un 
organisme à but non lucratif qui accompagne les Premières Nations au Québec dans l’atteinte de leurs objectifs 
en matière de santé, de mieux-être, de culture et d’autodétermination.  
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Renseignements:  
Marie-Celine Einish, APNQL 
Conseillère en communication 
mceinish@apnql.com 
418-254-4620 

mailto:mceinish@apnql.com


 

 

 

 
JOB OPPORTUNITY * JOB OPPORTUNITY * JOB OPPORTUNITY 

 

Algonquin Procurement Coordinator 
 
Open to: Registered  member from one of the following Algonquin communities: Abitibiwinni, Apitipi 

Anishinabek Nation, Barriere Lake, Kebaowek, Kitcisakik, Kitigan Zibi, Lac Simon, Long Point, 
Pikwakanagan, Timiskaming and Wolf Lake  

Duration: Full time with a 1 Year Contract (with a possibility of extension)  
Place of work: Kitigan Zibi (Maniwaki, Québec) (possibility of teleworking) 
Deadline to apply: 4:00 p.m. February 15, 2023 
Start date: March 2023 
Salary:  $55,000.00 - $62,500.00 
Benefits: Pension Plan, Group Insurance Plan, annual vacation, ability to work summer hours as per the 

AANTC employment policy 
Summary:   
Under the direction of the Director General, and in accordance with the policies, orientations and priorities adopted 
by the Algonquin Anishinabeg Nation Tribal Council, the Algonquin Procurement Coordinator will work with the 
Algonquin communities of Abitibiwinni, Apitipi Anishinabek Nation, Barriere Lake, Kebaowek, Kitcisakik, Kitigan Zibi, 
Lac Simon, Long Point, Pikwakanagan, Timiskaming and Wolf Lake. You will be responsible for the coordination and 
guidance of the Algonquin Anishinabeg Nation Tribal Council’s (AANTC) Procurement work plan and to coordinate 
and provide support to the other (2) employees (Business Support Worker and the Research Liaison Worker) 
employed within the AANTC operations. Including facilitating, coordinating and negotiation within meetings with 
federal government representatives of Procurement Canada. And to facilitate communications and public relations 
between the local economic development officers, contractors, tradespeople, business owner, including federal, 
provincial and municipal government. The Algonquin Procurement Coordinator must work with all designated 
Algonquin communities on an equal basis. 
 
Mandatory Educational Requirements (in order of preference): 
 University degree with relevant experience.   OR  

 College diploma with a minimum of 2 years of experience, OR High school diploma or equivalent with a 

minimum of 5 years of work experience in one or all of the following: 

o Project management and in procurement. 

o Working with Algonquin and First Nations businesses. 

o Leading community engagement sessions. 

 Project management certification is considered an asset. 

Mandatory Requirements: 
 Must have a good knowledge of the federal Procurement Strategy on Indigenous Business. 

 Must be a member of one of the 11 Algonquin communities. 

 Ability to work with Windows, Microsoft Word, Excel, Power Point and any other related software. 

 High degree of confidentiality and discretion. 

 Must be fluent in either English or French, with a working knowledge of the other language. 

 

Deadline: All interested individuals must submit a cover letter, resume, names of two recent references and 
supporting documents no later than February 15, 2023 at 4:00 p.m. via email.                                                

Algonquin Anishinabeg Nation Tribal Council 
Attention:  Human Resources 

81, Kichi Mikan, Maniwaki (Québec) J9E 3C3 
Tel: 819-449-1225, Fax: 819-449-8064 

E-mail: hr@aantc-ctnaa.ca 
Please submit all required documentation since incomplete applications will not be considered. 

THE ALGONQUIN ANISHINABEG NATION 

LA NATION ALGONQUINE ANISHINABEG 
Abitibiwinni - Kebaowek - Kitcisakik 

Kitigan Zibi – Lac Simon – Long Point – Apitipi Anishinabek Nation 



ALGONQUIN ANISHINABE NATION  
TRIBAL COUNCIL 
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ALGONQUIN PROCUREMENT 
COORDINATOR 

     
 

 
GENERAL INFORMATION 

Job Title Algonquin Procurement Coordinator  

Sector Administration 

Class 5 

Reports to Director General 

 
JOB SUMMARY 

Under the direction of the Director General, and in accordance with the policies, orientations 
and priorities adopted by the Algonquin Anishinabeg Nation Tribal Council, the Algonquin 
Procurement Coordinator will work with the Algonquin communities of Abitibiwinni, Apitipi 
Anishinabek Nation, Barriere Lake, Kebaowek, Kitcisakik, Kitigan Zibi, Lac Simon, Long Point, 
Pikwakanagan, Timiskaming and Wolf Lake. You will be responsible for the coordination and 
guidance of the Algonquin Anishinabeg Nation Tribal Council’s (AANTC) Procurement work 
plan and to coordinate and provide support to the other (2) employees (Business Support 
Worker and the Research Liaison Worker) employed within the AANTC operations. Including 
facilitating, coordinating and negotiation within meeting with federal government 
representatives of Procurement Canada. And to facilitate communications and public relations 
between the local economic development officers, contractors, tradespeople, business owner, 
including federal, provincial and municipal government. The Algonquin Procurement 
Coordinator must work with all designated Algonquin communities on an equal basis. 
 

 
RESPONSIBILITIES 

                                              
KEY DUTIES 

Develop strategies, policies 
and agreements 

 Develop strategies to facilitate grass roots businesses that 
could assist them to benefit from federal and provincial 
procurement opportunities. 

 Establish contacts and negotiate with the federal and 
provincial ministries of labour that will be applied in 
Algonquin traditional territory. 
 

Research and promotion  Research and promote potential business partnerships, 
joint ventures/subcontractors opportunities with other 
indigenous and non-indigenous business owners when 
expertise does not exist within the Algonquin Nation.  

 Research and promote apprenticeship, training, 
employment and capacity building opportunities with 
other indigenous and non-indigenous businesses and 
government departments 
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ALGONQUIN PROCUREMENT 
COORDINATOR 

Communications and Public 
Relations 

 Facilitate communications and processes between the 
Federal, Provincial, Municipal governments and the 
Algonquin Nation’s leadership that would encourage and 
instill  business procurement opportunities. 

 Support the develop a webpage for Algonquin businesses 
that will promote Algonquin business opportunities. 

 From time to time may be requested to provide the 
Algonquin Nation reports on opportunities that become 
available. 

 Support the development of an up to date database of 
workers from the Algonquin communities that can be 
called upon (that maybe interested) when business 
procurement projects become available.  
 

Researches, notifies and 
assists with the bidding 
process 

 Monitors, notifies and assists Algonquin business owners, 
economic development officers, contractors, and 
tradespeople when bids come through and need to be 
prepared. Looks for training programs that will support 
these business to better understand how the business 
bidding process works. 
 

Coordination of personnel 
 
 
 

 Coordinates and assigns work task responsibilities to the 
team of Research Liaison Officer and Business Support 
Worker. 

 Coordinates, oversees and evaluates the work of private 
contractors that maybe hired for specific projects or task 
and recommends payment if satisfied of the quality of 
services and goods provided. 

 

 
ACCOUNTABILITY 

 

Responsible to provide coordination, guidance and assistance to the (2) procurement technical 
support workers, being the (Research Liaison Officer and Business Support Worker).  
 

 
WORKING RELATIONSHIPS 

 

Interpersonal relationships 
 

 Work with all designated Algonquin communities on an 
equal basis. 

 Mindful and sensitive of the Algonquin and First Nations 
issues, concerns, needs and priorities. 
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ALGONQUIN PROCUREMENT 
COORDINATOR 

 Establishes and maintains positive and respectful working 
relationships with coworkers, clients, community members 
and partners.   

 Main point of contact that would create a liaison between 
local economic development officers, contractors and 
tradespeople, business owners, federal, provincial and 
municipal government representatives that initiates 
business procurement opportunities. 

 Strong interpersonal skills and service oriented. 
 

Leadership 
 

 Promotes an organizational culture that reflects the 
organization's values. 

 Contributes to the development and maintenance of a 
cooperative and stimulating work environment. 
 

Team Work 
 

 Encourages teamwork and facilitates communications 
amongst employees and between the different sectors of 
activity. 
 

External communications 
 

 Facilitate communications and processes between the 
Federal, Provincial and Municipal governments and the 
Algonquin Nation for work projects. 

 Liaises with other institutions, organizations and 
government as required.  
 

Negotiations 
 

 Negotiates and/or assists in negotiating agreements with 
the Federal, Provincial and Municipal governments. 
 

Training 
 

 Aids in developing and disseminating clear and precise 
information to economic development officers, 
contractors, tradespeople, government and other 
businesses. 
 

 
ENVIRONMENTAL FACTORS 

 

Deadlines 
 

 Meets work objectives within established time frames. 
 Manages time effectively. 
 Ensures reporting requirements are completed within 

required time frames. 
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ALGONQUIN PROCUREMENT 
COORDINATOR 

Mental and  
Physical Effort 

 Multi-tasking and prioritization of services.  

Working Conditions 
 

 May be required on occasion to perform overtime. 
 Must not possess any criminal convictions in an area 

related to the job and must undergo a screening process. 
(Criminal records check) 

 Mainly indoors but can be expected to work at outdoor 
events or on the land. 

 Extensive travel is required. 
 

 
QUALIFICATIONS 

 

Education and Experience 
 

 University degree with relevant experience.   OR  
 College diploma with a minimum of 2 years of experience, 

OR  
 High school diploma or equivalent with a minimum of 5 

years of work experience in one or all of the following: 
o Project management and in procurement. 
o Working with Algonquin and First Nations 

businesses. 
o Leading community engagement sessions. 

Project management certification is considered an asset. 
 

Skills and Knowledge 
 

 Must have a good knowledge of the federal Procurement 
Strategy on Indigenous Business. 

 Must be a member of one of the 11 Algonquin 
communities. 

 Ability to work with Windows, Microsoft Word, Excel, 
Power Point and any other related software. 

 High degree of confidentiality and discretion. 
 Must be fluent in either English or French, with a working 

knowledge of the other language. 
 

 

 

 



 

 

 

JOB OPPORTUNITY-1st Posting 

 

POSITION:  Crime Analyst (Contract) 
 

LOCATION:  Kitigan Zibi Police Department 

WORK SCHEDULE:  35 hours per week  (Contract) 
Work schedule is Monday to Friday.  Work outside of normal work hours 
in cases of emergency. 

TERM: Full time – contractual for 2 years, 6 month probationary period 

SALARY: Level 5, Range 0 

  

SUMMARY:  

Under the supervision of the Director of Police, the Crime Analyst will be expected to provide 
Analytical services within the Kitigan Zibi Police jurisdiction in accordance to the scope and 
practice agreed to in the trilateral agreements. The Crime Analyst is responsible to support the 
efforts to ensure the safety and security of the community and those who frequent the 
community. 
 

PREAMBLE:  

If you are interested in applying for this position and are able to demonstrate that you meet the 
basic requirements, please present your: cover letter, updated resume, proof of 
education/training and copy of your driver’s license to the attention of Paul McDougall at the 

Police Station. 10 Kikinamage Mikan, Maniwaki, Quebec J9E 3C9 by February 22, 2023 at 

4:00 p.m. (EST)  

Contact information:  

email:   paul.mcdougall@kza.qc.ca 

phone: 819-449-6078 

 



 KITIGAN ZIBI POLICE DEPARTMENT 
 
Crime Analyst (Contract) 
Job Description 
 

 GENERAL INFORMATION 
Job Title : Criminal Analyst 

Category : Professional 
Sector : Policing  

Location : Kitigan Zibi Police Station 
10 Kikinamage Mikan, Maniwaki, Quebec 

Terms : Full Time — Contract basis, based on funding. 6 month 
probationary period 

Hours : 35 hours per work week 
Monday to Friday 

Salary : Level 5 (Range 0)   
Immediate Supervisor : Director of Police and Public Security 

Date of Job Description : January 2023 
 

 

KZPD MISSION STATEMENT 
The Kitigan Zibi Police Service Mission is to: maintain peace, order, and public safety in our 
territory; to prevent and repress crime as well as violations of all applicable laws and 
regulations; apprehend the offenders. The police services ensure the safety of: persons and 
property, safeguard rights and freedoms, respect and remain attentive to the needs of the 
victims, and cooperate with the community. 
 

 

CLIENT SERVICE RESULTS 
We are looking for a dynamic person to assume the duties of a Criminal Analyst.  The 
successful candidate will provide assistance to police officers working in the field.  
The Criminal Analyst's responsibilities will be to utilize databases research techniques 
to identify, predict and help prevent crime. By analyzing police and other data, they 
provide strategic, statistical, and investigative support to police officers by developing 
ways of reducing criminal activities within our community and surrounding area. 

To be successful as a Criminal Analyst you should be able to perform a broad range 
of responsibilities and establish a relationship of trust among the members of the 
KZPD.  An outstanding Crime Analyst should be able to lead by example and 
confidently present findings in regard to our strategic and tactical policing operations. 

 
 

 

 

 



KEY DUTIES 
 Report on all Conjugal violence files within X-Fire during a given year; 
 Make referrals to the victim of different avenues of services that they are able 

to access. 
 Follow victims of Conjugal violence from the start of the intervention, during the 

court process, and after the case is dealt with through court. 
 Request Police officers to do checks on suspects to see if they are respecting 

the conditions of release. 
 Work with Police Officers when dealing with a victim of conjugal violence. 
 Able to take the necessary training that is recommended by the Director of 

Police. 
 Preparing reports, Statistics, and ensuring the upkeep of departmental records. 
 Cooperating with legal and law enforcement stakeholders and testifying in 

court as required. 
 Able to travel at times and work holidays and weekends when required to do 

so. 
 Research and prepare Crime prevention and awareness programs for the 

police.  To coordinate the delivery of these prevention programs. 
 Be prepared to work on active case files dealing with an array of crimes.  
 Participating in community activities and public presentations. 
 Compiles, reviews, and analyzes police occurrence files and other reports to 

identify patterns of criminal activity, and identify files and/or subjects of interest  
 Checks overnight log books for calls of interest and cross-references multiple 

files for correlating information and analyzes retrieved information to identify 
similarities 

 Assists in the preparation and dissemination of Departmental intelligence 
information  

 Prepares reports, timelines, link and event charts, detailed subject 
backgrounds, and computerized mapping on crime data and trends.  

 Provides geographic mapping as required (cell tower, location, vehicle 
trackers)  

 Supports criminal intelligence probes through preparation of subject 
backgrounds, association analysis, timelines and event flow, phone analysis, 
monitoring open source information  

 Prepares and disseminates operational bulletins • Provides statistical 
summaries to managers and investigators including regular updates, year-end 
reports, offender and court status  

 Prepares reports and recommendations based upon analyses  
 Remains current with Conjugal violence targets to identify actions required  
 Attends meetings to provide input on Kitigan Zibi targets and issues  
 Establishing and maintaining liaison with a variety of internal and external 

contacts  
 Provides operational analysis to investigation management  
 Applies complex research techniques to support investigative activities and 

assist KZPD managers in effectively deploying resources  
 Other related duties and responsibilities as assigned 

 

 



CONTACTS 
 Network and collaborate with professionals in multi-disciplinary fields: 

o Legal: court and other legal officials 
o Education:  Principal, Student Services Counsellor, Teachers 
o Social Services:  Ode Widokazowin Enhanced Prevention Team, 
            Youth Protection Workers, Waseya House Counsellors, Emergency 
            Responders, Medical Staff and other external agencies 

       Assists other Police Organizations; 
 

 

 

ENVIRONMENTAL FACTORS 
Psychological and 

Physical Effort: 
 Works independently and as part of a team as required; 
 Will be involved in high-level stress situations; 

Working Conditions:  Works predominantly in an office setting; 
 Works in an office setting  when completing administrative 

duties; 
 Will be required to work outside of normally scheduled hours; 
 Required to attend professional workshops, staff meetings, 

and workplace safety training within KZA and will be 
occasionally required to travel outside of the community. 

 
 

 

INCUMBENT QUALIFICATIONS 
Education and 

Experience 
 Graduation from an accredited College or University 
 Police experience would be an asset 
 Proficiency in Microsoft Office and data entry software 

such as X-fire, I2 charting 
 Working knowledge of laws, regulations, police 

methods, procedures, and techniques 
 Strong analytical and critical thinking skills 
 Able to solve complex problems 
 Excellent in time management  
 Strong communication (written and oral), interpersonal, 

and presentation skills 
 Conflict resolution and decision-making skills 

INCUMBENT COMPETENCIES 
Knowledge:  Extensive knowledge of Word, Excel, Adobe, and 

PowerPoint  
 Demonstrated ability in applying methods and 

procedures related to record-keeping, indexing, 
information storage, and retrieval  

 Considerable knowledge using CAD, Analyst 
Notebook, i2 WorkStation and iBase training in the 
Major Case Management (MCM) model  



 Ability to work in a team environment and 
demonstrate excellent interpersonal skills  

 Ability to communicate effective both verbally and 
in writing  

 Remains current with new technologies and training  
 Ability to exercise independent judgement and 

action in carrying out assignments, while working 
with minimal supervision 

Abilities:  Trustworthy, discreet and able to maintain strict 
confidentiality; 

 Punctual and reliable with low absenteeism; 
 Strong Interpersonal and motivational skills;  
 Ability to be objective towards assessments; 
 Monitoring and reporting skills; 
 Ability to communicate orally and in writing in English; 
 Legally able to work in Canada. 

Personal Suitability:  Discretion and diplomacy; 
 Reliability; 
 Mental calibre to withstand or support emotionally-charged 

or potentially unpleasant and/or disturbing situations; 
 Ability to maintain healthy professionalism and respect for 

staff, colleagues and the public while working in a stressful 
environment; 

 Ability to establish and maintain effective working relations 
with multiple stakeholders. 

Certification/Licenses 
to maintain for 

duration of 
employment: 

 Quebec Class 4A driver’s license for the duration of 
employment. (An employee must have three years driving 
experience and be the age of 21 in order to be an insured 
driver with a band vehicle); 

 Criminal record verification in accordance to Police 
Standards will be required if considered for the position.  
The incumbent must not possess any criminal record (s) 
related to working in the profession and maintain throughout 
employment; 

 A thorough background investigation will be completed 
every two years 

 Valid First Aid and CPR Training Certification or ability to 
undergo training within 3 months of being hired. 

 
Assets:  Ability to communicate in French and Algonquin; 

 Experience working with First Nation communities. 
Selection Process 

 
 
 
 
 

Candidates will be required to achieve 70% on all the tests in 
order to move forward to the interview stage. 
 

 The test will account for 40% of overall score  
 It includes 2010 Standard Excel and Word, written  
 • The interview will account for 40% of overall score  
 • The application package will account for 20% of 

overall score (the application package must include 
work products and a resume and cover letter 

 



  
 

KITIGAN ZIBI ANISHINABEG 

P.O. Box 309, Maniwaki, QC J9E 3C9 Tel: (819) 449-5170 Fax: (819) 449-5673 
 

 
PUBLIC WORKS DEPARTMENT 

 
 
 
 
 
 
 
 
 
 
 
 

 
 

CATERPILLAR LOADER ONE WAY/SNOW PLOW – 
Came from 2004 938 G CATERPILLAR Loader 

MINIMUM BID $2000.00 – AS IS 
 
 

 
 
 
 
 
 

 
 

 
 2011 Chevrolet Silverado 
 Brand new tires & battery 
 184,442kms 

Minimum bid $1000.00 – AS IS 
 

Please send all bids in a sealed envelope addressed to Jo-Ann Dumont, Assistant 
Director at the Band Office. Due Date February 23, 2023 at 3:00 P.M. 



 

Indigenous Engagement Advisor 

 

Job Description 

Indigenous Engagement Advisor 

Corporate Services- Culture & Inclusion 

  
Status: Regular Full Time  
Salary: $94,424-$118,028 + a comprehensive benefit package 

*Work Mode: Mostly Remote 

  
We have a new and exciting role for an Indigenous Engagement Advisor (IEA) that will 
play a key role in facilitating transformative change. The IEA will work out of our Office 
of Culture & Inclusion and supports the Peel Art Gallery, Museum and Archives. The 
Region of Peel is invested in establishing meaningful relationships with Indigenous 
Peoples based on respect and shared benefit.  The Indigenous Engagement Advisor 
will lead key strategic initiatives to make these commitments a reality.  
  
The Indigenous Engagement Advisor (IEA) will work with service areas and Indigenous 
community leaders to understand the current state and identify a desired future state 
that respects the rights and needs of Indigenous peoples.   
  
Key responsibilities for this role:  

 Provide advice and guidance on Indigenous art and other core exhibits 

 Develop a coordinated and effective engagement approach 

 Facilitate new relationships and develop partnerships with Indigenous 
communities 

 Provide advice and guidance on improving services for Indigenous communities 

 Develop Peel’s Truth and Reconciliation Action Plan  



This work is very exciting but also large in nature. Keep reading for more details 
on the exciting work the Advisor will do … 

  
PAMA (Peel Art Gallery Museum & Archives): 

 Work collaboratively with the PAMA Curator to bring an Indigenous-centered 
voice to the redesign of the Indigenous gallery “We are Here” and other core 
exhibits. 

 Consulting on exhibit design, assisting in the research and writing of interpretive 
text, and establishing community connections and identifying opportunities for 
engagement 

 Organize and facilitate respectful dialogues between staff and Indigenous 
community members by way of community talking circles. These talking circles 
are intended to provide a space for Indigenous community members to share 
their thoughts on the current and future relationship PAMA has with Indigenous 
communities 

 Leading community engagement efforts in collaboration with Culture and 
Inclusion and PAMA staff  

Health & Social well-being: 

 Coordinate/facilitate various steering committee meetings where internal and 
external partners work together to address health disparities and social inequities 
for Indigenous people in Peel 

 Support broader advocacy efforts for Indigenous people outside the boundaries 
of Peel (e.g. climate justice, health equity) 

 Demonstrate a commitment to diversity, equity, and inclusion through continuous 
development, modeling inclusive behaviors, and proactively managing bias 

To support this work, the Indigenous Engagement Advisor must have a deep 
understanding of Indigenous cultures, principles, traditions, governance, priorities and 
the needs of Indigenous peoples that cuts across nations. 
  
What we are looking for the Advisor to have…  

 Lived experience with First Nations, Métis, Inuit or mixed ancestry communities 
and self-identify as having Indigenous heritage 

 Completion of post-secondary education, preferably with a focus on Indigenous 
Studies, Social Studies, Diversity, Equity, Inclusion, Accessibility and/or Arts and 
Culture 

 Minimum 3 to 5 years of relevant work experience in Indigenous relations, 
engagement, social accountability and/or human rights 

 Knowledge of Indigenous communities, principles, traditions, and ways of 
communicating in Ontario 

 Strong understanding of Indigenous cultures and traditions, as well as local 
connections and experiences with Indigenous community groups and agencies 



 Critical understanding of decolonization, indigenization of cultural spaces and 
anti-Indigenous racism 

 Ability to communicate and relate to Indigenous people and communities to 
support dialogue between Indigenous and non-Indigenous community members 

 Broad awareness of emerging and best practices related to Indigenous 
community engagement within the cultural sphere across Canada 

 Strong skills in research and writing to support reports and grant applications 

 Previous public sector experience and/or awareness of government policies and 
their impact on Indigenous people 

 Demonstrated project management, organizational skills, and the ability to 
organize information for public communication purposes 

 Exceptional facilitation skills and presentation skills 

 Proficiency in English is required 

Nice to have but not required… 

 Proficiency in French and Indigenous language(s) 
 Specialized understanding of arts and culture 

 Public sector experience 

  

In this role you will have the ability to work mostly remote.  You will be required to 
occasionally attend on-site meetings based on operational requirements at the 10 Peel 
Centre Drive, Brampton worksite. Your remote work location must be located within the 
province of Ontario.  
 
Hours of Work: 35 hours per week  
 
The Region of Peel offers job based flexible hours of work that allows employees to 
manage personal and professional responsibilities while at the same time ensures 
business operational needs and customer service expectations are achieved.    
  

Interview: Our recruitment process will be completed with video conference 
technology.  
  

If this opportunity matches your qualifications and experience, please apply on-
line. 
  
As part of the Region’s ongoing commitment to health and safety, there are 
enhanced Covid-19 specific safety protocols and/or personal protective 
equipment requirements (e.g. masks, eye protection, etc.) in place to help protect 
health and safety. The additional requirements are determined based on the 
nature of the work being carried out. 
  

New employees are required to be fully vaccinated against COVID-19 as a 
condition of employment. Being fully vaccinated is determined as the status of 
having received the full series of approved vaccines (both doses of a two dose 



vaccine series, one dose of a single dose vaccine series) and any additional 
doses required and approved by Health Canada and having satisfied the full post 
vaccination period required to ensure vaccination efficacy. The Region of Peel 
reserves the right to request proof of vaccination at any time. Acceptable proof 
includes an Ontario Ministry of Health COVID-19 vaccine receipt which you can 
obtain through the Provincial portal https://covid19.ontariohealth.ca/, or other 
government-issued vaccine passport or certification. 
  

The requirement to be fully vaccinated is subject to the Ontario Human Rights 
Code. If you are not fully vaccinated, a documented medical reason provided by a 
physician or registered nurse and time period for the medical reason may be 
accepted. 

About Us 

The Region of Peel serves more than 1.4 million residents and approximately 173,000 
businesses in Brampton, Caledon and Mississauga. We deliver a wide range of resident 
focused services across the Region. 

Our 20-year vision for Peel is “Community for Life.” Our goal is to create a place where 
everyone enjoys a sense of belonging and has access to the services and opportunities 
needed to thrive in each stage of their lives. Our 2015-2035 Strategic Plan outlines the 
work we're focused on to bring this vision to life. 

To learn more about the Region of Peel, explore peelregion.ca. 

Additional Information 

The Region of Peel is committed to providing accommodations throughout the 
recruitment process, upon request.  If you require accommodation please notify us and 
we will work with you to meet your needs. Accessible formats and communication 
supports are available. Please contact zzg-hrtalentacquisition@peelregion.ca.   
  

Please be advised, the Region of Peel uses email to communicate with their applicants 
for open job competitions. It is the applicant’s responsibility to include an updated email 
address that is checked daily and accepts emails from unknown users. As we send time 
sensitive correspondence via email (i.e. testing bookings, interview dates), it is 
imperative that applicants check their email regularly. If we do not hear back from 
applicants, we will assume that you are no longer interested in the position and your 
application will be removed from the competition. 
 

https://careers-peelregion.icims.com/jobs/12389/indigenous-engagement-

advisor/job?mobile=false&width=1116&height=500&bga=true&needsRedirect=false&jan1offset=-

300&jun1offset=-240 

 

https://covid19.ontariohealth.ca/
https://www.peelregion.ca/strategicplan/dashboard/
https://www.peelregion.ca/strategicplan/
http://www.peelregion.ca/
mailto:zzg-hrtalentacquisition@peelregion.ca
https://na01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcareers-peelregion.icims.com%2Fjobs%2F12389%2Findigenous-engagement-advisor%2Fjob%3Fmobile%3Dfalse%26width%3D1116%26height%3D500%26bga%3Dtrue%26needsRedirect%3Dfalse%26jan1offset%3D-300%26jun1offset%3D-240&data=05%7C01%7C%7Cf375b757d895471bdefb08db09d269e9%7C84df9e7fe9f640afb435aaaaaaaaaaaa%7C1%7C0%7C638114571558684949%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=C7Fq6iMXGJ8uG6C32Ddf95gFaoBgWHt760Rq8I%2BZQXI%3D&reserved=0
https://na01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcareers-peelregion.icims.com%2Fjobs%2F12389%2Findigenous-engagement-advisor%2Fjob%3Fmobile%3Dfalse%26width%3D1116%26height%3D500%26bga%3Dtrue%26needsRedirect%3Dfalse%26jan1offset%3D-300%26jun1offset%3D-240&data=05%7C01%7C%7Cf375b757d895471bdefb08db09d269e9%7C84df9e7fe9f640afb435aaaaaaaaaaaa%7C1%7C0%7C638114571558684949%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=C7Fq6iMXGJ8uG6C32Ddf95gFaoBgWHt760Rq8I%2BZQXI%3D&reserved=0
https://na01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcareers-peelregion.icims.com%2Fjobs%2F12389%2Findigenous-engagement-advisor%2Fjob%3Fmobile%3Dfalse%26width%3D1116%26height%3D500%26bga%3Dtrue%26needsRedirect%3Dfalse%26jan1offset%3D-300%26jun1offset%3D-240&data=05%7C01%7C%7Cf375b757d895471bdefb08db09d269e9%7C84df9e7fe9f640afb435aaaaaaaaaaaa%7C1%7C0%7C638114571558684949%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=C7Fq6iMXGJ8uG6C32Ddf95gFaoBgWHt760Rq8I%2BZQXI%3D&reserved=0














ARACELI MISKOMIN 
WHITEDUCK  

 

AYENÌ LEE WHITEDUCK 

 

Proud Parents of Twins  

Greg Whiteduck 

& 

Del Guzman 

BORN 

November 14, 2022 

Araceli Miskomin 4 lbs. 3.4oz. 

Ayenì Lee 5lbs. 3.3 oz. 

O
D

E
K

A
N

 B
A

B
Y

 
C

O
N

G
R

A
T

U
L
A

T
I
O

N
S

! 



 



 

Congratulations to our 

January Crossword Contest 

Winners!  

                          

1.  Kelly Diabo – Coleman Quick Bed 

2. Tara Decontie – Single Burner Butane Stove 

3. Haley-Jo Meness – Sleeping Bag 

4. Jacko Ottawa – Gas Can 

5. Lloyd Whiteduck – Gas Can  

 

Prizes can be picked up at the Cultural Center! 

 

If you want to win you have to play! New crossword 

puzzles coming in February!  

Remember: 

Àbidjitòda Anishinàbemowin! 
P.S. Please write your contact number on your entry. 



                                             Pibòn Tòdamowin 

Fill in the crossword using your Anishinábemowin Lexicon. Send your completed puzzle to 
odaminowin2021@gmail.com or drop it off at the Cultural Center for your chance to win a prize! 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 



CROSSWORD CLUES: 

 

 

WORD BANK: 

shòshkwàdaye                 podawe                 webagone            

sagaki                                 àgimose                segiwebad 

pagàdowe                      onàgonaginàn         kòn-winini 

pabimwàgonànàn        shòshkwàbòno       nabagisagike 

agwandjigoke                mitàgonebizo           kibwàgone 

shòshkwadjiwe            shòshòman    

 

 



































































  

JOB OPPORTUNITY 

MANIWAKI NATIVE FRIENDSHIP CENTRE 
MULTI-MEDIA – IT SUPPORT WORKER  

 
PLACE OF WORK:  MANIWAKI NATIVE FRIENDSHIP CENTRE 
   159 RUE LAURIER, MANIWAKI QUEBEC J9E 2K6 
 
SALARY:    $   46,317.00 to 59,916.00 ACCORDING TO THE MNFC SALARY SCALE           

LESS MANDATORY EMPLOYMENT RELATED DEDUCTIONS 
 
STATUS:   FULL TIME. MONDAY TO FRIDAY WORK.  35 HOURS PER WEEK 
 
START:   March 6th, 2023 
 
DESCRIPTION OF THE ORGANIZATION: 
The Maniwaki Native Friendship Centre strives to improve the quality of life of urban Indigenous families 
by providing support services, advocacy, information and referrals on programs and services developed 
for Indigenous families living or passing through the region of Maniwaki. 
The Centre promotes healthy living through holistic means, offers cultural activities and eases the 
transition to living in an urban area. It provides a link between the urban Indigenous population and the 
local communities by acting as a liaison and promoting cultural awareness. The Maniwaki Native 
Friendship Centre is now in a position to offer Head Start services. 

RESPONSIBILITIES: 
Under the supervision of the Executive Director the Multimedia/IT Support Worker will be responsible 
for maintaining the Maniwaki Native Friendship Center’s website and electronic boards by creating 
visual communications and uploading media content for announcements, notices and calendars for 
activities and events. The Worker will collaborate with management and colleagues in order to prepare 
materials and design approaches for upcoming projects. The Worker will use relevant computer 
programs and illustration software to insert graphics into brochures, reports, pamphlets, logos, and 
promotional material. As part of a team, the Multimedia/IT Support Worker will assist colleagues, 
presenters and facilitators with digital equipment use and address minor technical computer issues.  The 
Multimedia/IT Support Worker will be responsible for purchasing computer equipment with relevant 
software and hardware installation/upgrades as required.  The Worker will ensure continued access to 
internal/external usage of applications and addresses user access issues. The Worker will oversee 
software and hardware installation and associated upgrades as required. The Worker will also provide 
basic IT support by troubleshooting basic computer issues and acquire technical support for more 
complex issues. 

 

153 Rue Laurier 
Maniwaki, Quebec 
J9E 2K6 
Phone: 819-892-0892 



Interested persons are invited to send their resume and related documentation to Charlotte 
Commonda, Executive Director, no later then February 23, 2023  at 3:30. P.m. eastern standard time. 
Applications received after that time will not be considered. 

Priority will be given to Indigenous candidates as per our preferential hiring practices 

Attention of:  Charlotte Commonda 
153 Rue Laurier 

Maniwaki, Quebec 
J9E 2K6 

Phone: (819) 892-0892  Fax: (819) 892-0892 
Email: charlotte@maniwakinfc.ca 

Only candidates selected for a virtual interview will be contacted 
 

 
 

 

 

 

 

 
 



 
 

Page 1  
 

Multimedia/IT Support Worker 

 
GENERAL INFORMATION 

 
Job Title Multimedia/IT Support Worker 
Salary In accordance with the salary scales set by the Maniwaki Native 

Friendship Centre. 
Terms Full Time 35 hours per week. Annual contract subject to funding. 

Monday to Friday. May be required to work outside of regular work hours 
for special events or activities. 

Location Maniwaki Native Friendship Centre in Maniwaki, Quebec. 153 Laurier 
Street. 

Probationary Period Standard Probationary period of 6 months which can be extended if 
required. 

Reports to Executive Director 
 

JOB SUMMARY 
 

Under the supervision of the Executive Director the Multimedia/IT Support Worker will be responsible 
for maintaining the Maniwaki Native Friendship Center’s website and electronic boards by creating 
visual communications and uploading media content for announcements, notices and calendars for 
activities and events. The Worker will collaborate with management and colleagues in order to 
prepare materials and design approaches for upcoming projects. The Worker will use relevant 
computer programs and illustration software to insert graphics into brochures, reports, pamphlets, 
logos, and promotional material. As part of a team, the Multimedia/IT Support Worker will assist 
colleagues, presenters and facilitators with digital equipment use and address minor technical 
computer issues.  The Multimedia/IT Support Worker will be responsible for purchasing computer 
equipment with relevant software and hardware installation/upgrades as required.  The Worker will 
ensure continued access to internal/external usage of applications and addresses user access issues. 
The Worker will oversee software and hardware installation and associated upgrades as required. The 
Worker will also provide basic IT support by troubleshooting basic computer issues and acquire 
technical support for more complex issues. 
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Multimedia/IT Support Worker 

RESPONSIBILITIES KEY DUTIES 
 

Social Media Support  Maintains Native Friendships Center’s website and social media 
accounts by reviewing, editing, and updating content; 

 Reviews Facebook and other social media content for relevancy 
and consistency; 

 Creates links and attachments to virtual content and programming; 
 Creates and edits short video clips for program promotion; 
 Posts announcements on the webpage, electronic boards and 

Facebook page regarding activities and events calendars; 
 Conducts research to validate information content; 
 Acquires technical support to address issues related to posts. 

Publication Design and 
Multimedia Support  

 Creates design layouts for content such as brochures, reports, 
media releases, reports, and promotional material; 

 Imports and positions text, images, and graphics into documents; 
 Imports and edits sound clips for audio files; 
 Converts physical art into digital formats for muti media use; 
 Designs logos, charts, posters, and graphic art for program 

workers’ use; 
 Uses relevant computer programs and illustration software to 

insert graphics in documents; 
 Ensures integrity in design so that content aligns with MNFC 

mission and vision; 
 Maintains a digital library of MNFC designs, logos, announcements, 

posters, promotional material, and other multimedia files. 
Digitizing and 
Formatting Information 

 Reviews, edits, and formats documents for conversion to suitable 
software used in various programs; 

 Ensures content is inclusive, nonjudgmental and supports 
Indigenous values; 

 Converts hard copy files to digital files and ensures back ups are 
performed. 

IT Support  Troubleshoots basic IT issues experienced by workers and resolves 
issues in a timely manner to ensure operations efficiency; 

 Acquires quotes for purchasing computer hardware and software; 
 Provides and acquires technical support with assigning and 

acquiring passwords, online access to internal/external databases, 
software licencing renewals; 

 Controls user access to computers/laptops/smartboard by staff and 
the public; 
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Multimedia/IT Support Worker 

 Provides basic staff training for new equipment and software. 
Workplace Safety and 
Protection of Digital 
Information 

 Adheres to and enforces all digital and privacy practices and 
policies set for the MNFC regarding publications and media 
content; 

 Remains current on legislation applicable to various safety 
measures for data management and makes recommendations for 
policy amendments as required; 

 Ensures and protects work in respect to copyright and intellectual 
property rights. 

Interpersonal 
Communications 

 Maintains a positive demeanor with colleagues, administration, 
visitors, and members; 

 Participates in the promotion of the Maniwaki Native Friendship 
Center’s programs and activities at small and large events; 

 Communicates with external resources and suppliers to acquire IT 
equipment and resources as required; 

 Collaborates with colleagues and management in supporting a safe 
and welcoming environment for staff, visitors, and program 
participants. 

Administration  Scans, copies, and digitizes documents for office use; 
 Respects deadlines for submission requirements; 
 Acquires price quotations for the purchase of IT equipment, 

computers, and associated software purchases; 
 Manages subscriptions and licensing for office use; 
 Prepares activity reports on time and as required; 
 Safeguards documents by controlling user access and ensures back 

ups; 
 Maintains a filing system for digital files of work produced. 

 
ACCOUNTABILITY 

 
 Accountable for providing quality work in a timely manner; 
 Accountable for adhering to and respecting all MNFC policies and procedures; 
 Accountable to maintain the integrity, mission, and vision of the MNFC; 
 Accountable to maintain privacy laws, code of ethics, and maintaining acceptable conduct for 

MNFC employees; 
 Accountable to carrying out work as outlined in the job description. 
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Multimedia/IT Support Worker 

 
WORKING RELATIONSHIPS 

 
Leadership 
 

 Takes initiative to provide input in the design and layout of 
documents for distribution or submission; 

 Takes the lead in managing the purchase of equipment, software 
licences, maintaining computer inventory; 

 Takes a proactive approach to monitoring compliance and user 
access to internal digital management tools; 

 Assigns Passwords and controls user access to office computers, 
laptops and electronic devices used by the staff and public; 

 Plays an active role in supporting a positive image for the Maniwaki 
Native Friendship Centre. 

Teamwork 
 

 Contributes to the development and maintenance of a cooperative 
and stimulating work environment; 

 Actively participates in program planning and delivery as a support 
staff member; 

 Collaborates with management and colleagues in order to prepare 
materials and design approaches for upcoming projects; 

 Works as part as part of a team to deliver culturally relevant and 
appropriate programming. 

External 
communications 
 

 Collaborates with external partners for joint initiatives and 
partnerships as assigned; 

 Establishes a good working relationship with external partners, IT 
support, suppliers, government agencies, and supporting agencies. 

Negotiations 
 

Not applicable 

Training 
 

 Responsible to successfully follow professional development 
training as required to maintain relevancy in the field; 

 Participates in MNFC training as required. 
 

ENVIRONMENTAL FACTORS 
 

Deadlines 
 

 Ability to follow schedules and perform duties in a timely manner. 
 Will be subject to concurrent demands with short turnover 

timelines; 
Mental and  
Physical Effort 
 

 May be required to travel for work duties to assist with MNFC 
operations or provide program support where needed; 

 Must report to work physically and mentally fit to perform duties;  
 Must be physically able to move or arrange IT Equipment and 

furniture around 10 lbs when necessary; 
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Multimedia/IT Support Worker 

 Might be required to work alone at night in the building to prepare 
for next day/morning meetings; 

 Manages medium level stress and multi-tasks daily; 
 Required to report to work on time and perform duties in a 

positive way and role model positive behaviours; 
 Mental alertness to changing and challenging situations; 

Working Conditions 
 

 Prolonged periods of reading and viewing a computer screen; 
 The work is predominately indoors but may provide support in 

outdoor activities for MNFC events; 
 May be exposed to loud noises during events with high 

participation; 
 Workspace is located in main area where noise level control is 

limited; 
 May work a varied schedule to support activities; 
 Must keep IT knowledge current to perform duties effectively. 

 
QUALIFICATIONS 

 
Education and 
Experience 
 

 College Diploma in Multimedia studies or graphic design from a 
publicly recognized institution; 

 Prior experience in working with website design and multimedia 
production preferred. 

Skills and Knowledge 
 

 Knowledge of confidentiality and privacy standards for an office 
setting that provides services to the public; 

 Knowledge of software used for Illustration; 
 General knowledge of office computer programs and applications; 
 Good organizational skills and ability to multitask; 
 Knowledge of all relevant MNFC policies, code of ethics, and code 

of confidentiality. 
 

 
INCUMBENT COMPETENCIES 

 
Abilities  Ability to communicate orally and in writing in English; 

 Ability to work independently without close supervision and 
manage own time; 

 Ability to think creatively and contribute to team projects; 
 Ability to speak publicly to small and large groups; 
 Ability to maintain good work attendance; 
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Multimedia/IT Support Worker 

 Ability to maintain healthy professionalism and respect for 
management, staff, colleagues, and clients while working in a 
service-oriented environment. 

Personal Suitability  Unbiased and non-judgemental; 
 Attentive and observant to the needs of management, staff, clients, 

and visitors; 
 Creative and imaginative thinker; 

Security Clearance  The incumbent must not possess any criminal record (s) related to 
working in a space frequented with vulnerable populations and 
maintain throughout employment. 
 

Assets:   General Knowledge of Indigenous realities living in an urban 
environment; 

 Prior work experience working with an Indigenous organization. 
 
 

 

 

 

 

 

 

 

___________________________________________  ________________________________ 

Immediate Supervisor      Date 

___________________________________________  ________________________________ 

Employee       Date 



 

Kwey Parishioners, 

If there is sufficient interest, the Holy Rosary 
Church is ready to begin First Communion and 
Confirmation classes for children. They will be 

offered on the first and third Sundays of each month for a total 
of 6 classes. There will be 2 hours of instruction followed by 
Mass attendance on the Sunday of instruction. Classes to begin 
February 19th at 9:00 a.m. 

We also have an independent study package for adults who 
wish to complete their sacraments. Adults are expected to 
attend Mass and meet once with the catechist upon 
completion of their study package. Adults also have the option 
of travelling to the Gatineau diocese to complete their 
sacraments.  However, once the children’s classes are 
completed Bishop Durocher will be contacted to conduct the 
First Communion/ Confirmation service at our church, usually in 
April.  

If interested, please call Barbara Tenascon at 819-449-4907. 

Migwech, 

The Church Committee 




