




















 

 

 

 
TERM EMPLOYMENT OPPORTUNITY  

 

POSITION:  Bus Monitors (2) 

LOCATION: Kitigan Zibi Kikinamadinan (KZ School)  

Bus route to be confirmed 

TERM: Term Contract 

15-25 hours per week. Split Shift depending on routes assigned. 

Monday to Friday. Start date is January 6th to June 19th, 2026. 

Pedagogical Days (PD) excluded. 

SALARY: $24.80 per hour (Job code #4223) 

  

PREAMBLE:  

Under the supervision of the KZ School Principal, the incumbent will work in conjunction 

with the school bus transportation system in ensuring the safe transportation of all 

students. The ages of students range from four (4) to seventeen (17) dependent upon 

the route given.  

If you are interested in applying for this term position and are able to demonstrate that 

you meet the requirements, please present your: updated resume, list of two 

references, police verification, attendance record from your last employer or school and 

any relevant document required to prove that you meet the requirements or that will 

help to support your resume to the attention of Myra Dumont, Human Resource 

Advisor, at Kitigan Zibi Health and Social Services, 8 Kikinamge Mikan, Maniwaki, 

Quebec, by Wednesday, December 17, 2025 at 4:00 p.m.   

 

Contact Information:  

Address:  8 Kikinamge Mikan, Maniwaki, Quebec J9E 3B4 (KZHSS – Health Centre)  
Telephone:  819-449-5593 ext. 2015  
Email:  HR@kza.qc.ca or myra.dumont@kza.qc.ca 

There will be no formal interviews.  Candidates will be selected on availability, work 

related experience and history, attendance and demonstrated knowledge of safety. 

Preference will be given to Kitigan Zibi Anishinabeg Band members in accordance to 

the Kitigan Zibi Anishinabeg’s Preferential Hiring Policy. 



KZES JOB DESCRIPTION 

BUS MONITOR 

 

GENERAL INFORMATION 

 

Job Title:  

Sector: 

Date of job description: 

Term: 

Schedule: 

Immediate 

supervisor: 

 

Bus Monitor 

Education 

Term Contract  

January 6th – June 19th, 2026 

Part Time Schedule 15-25 hours per week - TBD 

Kitigan Zibi School Principal 

JOB SUMMARY 

 

The incumbent will provide support and work in conjunction with the school bus 

transportation system to ensure the safe transportation of all students. 

 

 

RESPONSIBILITIES                          KEY DUTIES 

 

Monitors and 

supervises children 

being transported 

to and from school 

 

• Ensures appropriate noise level in the bus is maintained; 

• Assist students with getting on and off the bus; 

• Escort, assist and accompany students who are required to 

cross the road in front of the bus to do so safely; 

• Assist in ensuring that the students are away from the bus 

before the bus proceeds after drop off; 

• Assigns seat placements for students if required; 

• Prepares written incident reports to the Principal regarding 

behaviour issues, interventions, disciplinary measures 

taken; safety concerns. 

 

 



ACCOUNTABILITY 

 

• Accountable to provide quality supervision of students during bus transportation 

to and from school; 

• Accountable to promote and ensure the safety of students while on the bus; 

• Accountable to adhere to and enforce KZES rules; 

• Accountable to follow KZA/KZES policies, employee work code of ethics, oath 

of confidentiality and work place safety regulations and occupational standards. 

 

WORKING RELATIONSHIPS 

Interpersonal 

relationships                                                      

Daily Contact with children ages 4-17 years old. 

 

Leadership  

 

Expected to exercise good judgement when supervising 

children; 

Expected to use appropriate language and exhibit professional 

behaviour; 

Must adhere to school policies and enforce student code of 

behavior. 

Team Work:      

                                                                                      

Must work collaboratively with Bus Drivers to promote safe 

transportation and with school administration. 

External 

communications                                                                             

May be in contact with parents and guardians. 

Negotiations                                                                                            N/A 

Training                                                                                              Attend professional development on bus safety rules. 

 

ENVIRONMENTAL FACTORS 

Deadlines  Follows scheduled work hours.  

Weekly work time sheets to be submitted to KZES. 

Mental and 

physical effort 

Demonstrate physical ability to get on and off the bus constantly 

throughout the day. 

Working 

conditions 

Irregular work schedule. Must be ready and dressed to be in and 

out of the bus. Must be physically and mentally fit for work and 

manage challenging situations. 



Cultural 

competency 

General awareness of KZA culture and community. 

  

QUALIFICATIONS 

Education and 

Experience  

Ability to read and write at a functional level; 

Previous experience working with children will be considered an 

asset; 

First Aid/CPR certification a strong asset. 

Skills and 

Knowledge 

 

Basic knowledge of the Kitigan Zibi School System; 

Fluent in English; 

Ability to communicate in Algonquin and French is an asset; 

Excellent people and communication skills; 

Proven strong work ethic and low absenteeism; 

Maintain professional behaviour both in and outside the work 

place. 

Conditions of 

Employment 

Must not possess any criminal verifications related to the job if 

hired and ability to maintain throughout employment; 

Legally able to work in Canada. 

 



 




