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Join us for an important information session 
about the Kitigan Zibi Anishinabeg Trust. 

April 22, 2026 

5 p.m. -  8 p.m. 

                                  KZA Community Hall 

A light meal and refreshments will be served. Door prizes will be 
available. To register online, email: kzamembers@kza.qc.ca  

 



































French version available on sante.quebec

How to get help  
•	 24/7, dial 811 
•	 Call your pharmacist
•	 Make an appointment for a screening test on clicsante.ca 

or dial 1-877-644-4545
•	 Call your clinic to make an appointment
•	 If you do not have a doctor, dial 811 option 3
•	 Find an appointment on rvsq.gouv.qc.ca

This booklet is not  
intended to replace 
the advice of a medical 
professional, nor is it 
intended to be a substitute 
for medical care.

All content available on 
sante.quebec

Sore 
 Throat

•	 You have trouble breathing.

•	 Your throat has been sore for more than 3 days and you are not getting better.
•	 You have a fever and your temperature is not going down, even after taking medication. 
•	 You have a great deal of difficulty speaking or swallowing.
•	 There are changes in the colour or texture of your skin (feels like sandpaper).

When to seek professional help

EMERGENCY:  
CALL 911  IF 

https://sante.quebec/
https://portal3.clicsante.ca/
https://www.rvsq.gouv.qc.ca/accueil/index-en.html
https://sante.quebec/


Mouth rinse: Boil water and pour into a glass. Add 
a teaspoon of salt to the water and stir well. Once 
the water has cooled off, rinse your mouth with 
the warm salt water and gargle several times day.

Hydration: Drink hot or 
cold beverages, depending 
on what feels best. 

Food: Eat easy to swallow 
foods: soups, purées, eggs, 
cottage cheese or yogurt.

Ice: Suck on ice 
cubes or eat 
frozen treats.

A sore throat can be very painful, cause a burning feeling  
and prevent you from swallowing properly for a few days.

What to do  
at home
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JOB OPPORTUNITY – 1st Posting 
 

  April 9, 2026 

POSITION: Wazoson Educator  

LOCATION: Wazoson Daycare, 38 Paganakomin Mikan 

WORK SCHEDULE:   37.5 hours a week. Monday to Friday 

TERM: Indeterminate. Full time Standard probationary period 

SALARY: Educator (certified): $25.78 - $34.44 

 Educator (non-certified): $21.23 - $31.84 
 

DUE DATE: April 23, 2026, at 4:00 p.m. 

 

Under the Supervision of the Wazoson Coordinator, the Wazoson Educator is responsible to 

deliver a quality early childhood education program to all children attending Wazoson. 

PREAMBLE 

If you are interested in applying for this position and can demonstrate that you meet the 

mandatory basic requirements, please forward your: cover letter, updated resume, copy of 

your degrees and/or diplomas/certificates, three (3) work references and any 

documentation that will support you meet the mandatory qualifications. A police reference check 

will be required if considered for the position.  

Please provide your job application package to the attention of Myra Dumont, Human 

Resources Advisor, at the Human Resource Building by Thursday April 23, 2026, at 4:00 P.M. 

(EST). 

Contact information:  

Email:          Myra.Dumont@kza.qc.ca or hr.advisor@kza.qc.ca  
Phone:        819-315-0667 ext. 1601 
Location:     Human Resources Building (315 Fafard Street, Maniwaki, QC J9E 3B4) 
 

Only persons meeting the mandatory requirements will be considered for an interview. Failure to 

provide all the necessary documentation before the deadline will be considered an incomplete 

application. Preference will be given to Kitigan Zibi Anishinabeg Band members in accordance 

with the Kitigan Zibi Anishinabeg’s Preferential Hiring Policy. Applicants must posses the basic 

requirements at the time of the deadline. Band Council reserves that right to recruit the most 

suitable and competent employee(s) who can best serve the interests of KZA as well as provide 

quality services to its members regarding the candidates who pass the interview process. 

mailto:Myra.Dumont@kza.qc.ca
mailto:hr.advisor@kza.qc.ca
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KITIGAN ZIBI EDUCATION SECTOR 
 

Wazoson Educator 
Job Description 

 
GENERAL INFORMATION 

Job Title  
Category 
Sector 
Location 
Terms 
Hours 
Salary 
Immediate supervisor 
Date of job description 

Wazoson Educator 
Technical 
Kitigan Zibi Education Sector (KZES) 

              Wazoson 
Indeterminate. Standard probationary period 
37.5 hours per week. Monday-Friday 
As per Kitigan Zibi Salary Scale 
Wazoson Coordinator 
April 2026 

JOB SUMMARY 

 
Under the Supervision of the Wazoson Coordinator, the Wazoson Educator provides a quality 
early childhood program to all Wazoson Children. 
 
 

RESPONSIBILITIES                       KEY DUTIES 

Child Intake, Placement 
and Referral 

• Educates parents/guardians about rules of the centre, realm of 
services and operational matters affecting service delivery. 

• Assists in the integration of new children. 
 

Develops and 
implements a culturally 
based early childhood 
education program 

• Implements quality instructional services that allow for the 
growth and development of the children in the program. 

• Ensures weekly, monthly and annual programming is 
implemented, reviewed and maintained consistently; that is 
age appropriate and culturally relevant. 

• Communicates daily with parents on their child’s development, 
programming, upcoming events, changes. 

• Maintains a safe environment in assigned rooms that are 
organized and adheres to safety standards. 

• Creates learning centres that aid in child development and 
fosters learning and follows rotation schedules. 

• Develops and implements age-appropriate early childhood 
education programming that address the physical, emotional 
and mental capacity of each child. 

• Fosters a learning environment that positive, nurturing, and 
age appropriate to meet the needs of each child. 

• Adheres to established Wazoson policies and procedures for 
behaviour management. 

• Prepares material resources required for programming. 
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Child assessment and 
evaluation 

• Creates and maintains charts and files on each child registered 
in group that include health issues/concerns, allergies, 
attendance. 

• Communicates with Coordinator, parents and or legal 
guardians in child’s progress at Wazoson. 

 

ACCOUNTABILITY 

  • Abides by all KZA/KZES/Wazoson Policies including, KZES Policies and Procedures Manual, 
KZA Human Resource Manual, KZA Employee Work Code of Ethics, KZA Oath of 
Confidentiality and KZA Harassment and Violence Policy. 

 

 
  

WORKING RELATIONSHIPS 

Interpersonal 
Relationships                                                                  

 Establishes and maintains positive and respectful working 
relationships with coworkers, clients, community members 
and partners.   

 Excellent communication with all staff, parents and families 
using excellent written and verbal skills. 

 Strong interpersonal skills and service oriented. 
 

Teamwork                                                                                        • Works collaboratively as a team and independently as 
required. 

• Participates in Wazoson staff meetings. 

• Understands personal limitations and seeks advice when 
necessary. 

Negotiations                                                                                         • Not applicable 

Training                                                                                           • Attends professional development workshops as required. 

• Attends workplace safety training and exercises as required. 
(WHMIS, CPR/First Aid for children, Food Handling). 

• Available and willing to travel for training purposes if 
necessary. 

 

ENVIRONMENTAL FACTORS 

Deadlines  • Meets work objectives within established time frames. 

• Manages time effectively. 

• Ensures reporting and programming requirements are met 
within required timeframes and in accordance to regulations 
and standards set out by the Kitigan Zibi Education Sector and 
funding agencies. 

 

Mental and Physical 
Effort 
 

• Manages medium level stress and multi-tasks daily. 

• Uses proper techniques to carry or lift heavy objects and   
children. 

• Mental alertness to changing situations. 
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• Strong cognitive ability for childcare and ensuring minimal     
needs. 

• Strong interpersonal mental health. 

• Mental caliber to withstand or support possible emotionally 
charged situations. 

Working Conditions 
 

• Mainly Indoors and Centre based. The employee will go on 
walks with children and do outdoor activities weather 
permitting. 

• The employee may be placed with groups and changed 
dependant upon need. 

• Employees must be able to maintain the training and security 
clearances required under the funding agreements. 

 

Cultural competency 
 

• Knowledge and awareness of Kitigan Zibi language, culture and 
community. 
 

  

QUALIFICATIONS REQUIRED 

Education and 
Experience  

• Completion of Early Childhood Education program from a 
recognized post secondary institution or vocational program.     

Skills and Knowledge 
 

• Oral fluency in reading and writing in English mandatory. 

• Willing and able to work flexible hours as required. 

• Ability to be objective towards child assessments. 

• Trustworthy, discreet and able to maintain confidentiality.  

• Punctual and reliable with low absenteeism. 

• Ability to work independently without close supervision. 

• Computer literate and ability to operate office machinery. 

Conditions of 
employment require 
the candidate to 
maintain these 
licences/certifications 
throughout 
employment 
 

• No criminal conviction related to the field of work and 
maintain throughout employment. 

• Must provide medical certificate of good health if required for 
the position. 

• Valid First Aid and CPR Training Certification for child and 
infants or ability to acquire training within three months of 
hired and maintain certification. 

• Must follow all safety precautions and protocols. 

• Legally able to work in Canada. 

Assets • Ability to communicate in Algonquin and/or French an asset. 
 

  

 

 



 

HARLEY PINK MENESS 
 

Proud Parents 

Haley Jo Meness 

& 

Ryan Poucachiche 

 

BORN 

September 4,2022 

7lbs 10oz  

5:44pm 
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FASHION SHOW 

KITIGAN ZIBI 

KIKINAMADINAN  
 
 

 

FRIDAY APRIL 24, 2026 

KITIGAN ZIBI SCHOOL 

CURTAINS OPEN AT 6:00 pm 

 
 

Please register with Kelly Diabo by Monday April 20, 2026 at 

kelly.diabo@kzeslearning.com 

 

 

 

Artists and designers are invited to participate in our 

fashion show. 



 

kiwì 

Grammar Note : 

Ki is the pronoun meaning you. The 
absence of a tense indicator means 
it is in the present tense. The 
addition of the preverb wì means a 
desire or a want. The grammar frame 
is Kiwì ____________ which translates 
to “You want to do the verb.” 

RANDOM DRAW for 
$100 Gift Certificate 
from KZ STORE. 



JOB OPPORTUNITY-1st Posting 

April 1, 2026 

POSITION: Secretary/ Police Dispatcher 

LOCATION: Kitigan Zibi Police Service 

WORK SCHEDULE:  35 hours per week 
(Able to work outside of normal working hours when needed) 

TERM: Indeterminate. 6-month probationary period 
 Must be able to pass the CRPQ Administrative training 

SALARY: KZA Level 3 Range 0 

START DATE: July 27, 2026 

SUMMARY: 

Under the supervision of the Director of Policing and Public Security, the Secretary/Police 
Dispatcher provides administrative and clerical support to the Kitigan Zibi Police Service and is 
responsible for receiving and dispatching calls for service within the Kitigan Zibi Anishinabeg 
community. The incumbent serves as a central point of contact between community members, 
police officers, and emergency services, supporting a community-oriented and culturally 
respectful approach to policing. 

PREAMBLE: 

If you are interested in applying for this position and are able to demonstrate that you meet the 

basic requirements, please present your: updated resume, proof of education/training and copy 

of your driver’s license to the attention of Myra Dumont at the Human Resources Building, 

315 Fafard Street, Maniwaki, Quebec J9E 3B4 by April 15, 2026 at 4:00 p.m. (EST)

Contact information: 

Email: myra.dumont@kza.qc.ca or hr.advisor@kza.qc.ca 

Phone: 819-315-0667 Ext. 1601

Fax:  819-315-0666

Preference will be given to Kitigan Zibi Anishinabeg Band members in accordance with the 

Kitigan Zibi Anishinabeg’s Preferential Hiring Policy. The first posting is intended to recruit 

qualified Kitigan Zibi Members. 

mailto:myra.dumont@kza.qc.ca
mailto:hr.advisor@kza.qc.ca


KITIGAN ZIBI POLICE SERVICE 

Secretary/Police Dispatcher 
Job Description 

GENERAL INFORMATION 
Job Title : Secretary/Police Dispatcher 

Category : Administrative 
Sector : Policing  

Location : Kitigan Zibi Police Station 
8  Mikan, Maniwaki, Quebec 

Terms : Full Time—Indeterminate. 6 month probationary period 
Hours : 35 hours per week 
Salary: KZA Scale Level 3 Range 0 

Immediate Supervisor : Director of Policing and Public Security 
Date of Job Description: February 2026 

KZPD MISSION STATEMENT 
The mission of the Kitigan Zibi Police Service is to maintain peace, order, and public safety 
within the territory; to prevent and suppress crime and violations of all applicable laws and 
regulations; and to apprehend offenders. The Service is committed to ensuring the safety of 
persons and property, safeguarding rights and freedoms, remaining attentive to the needs of 
victims, and working collaboratively with the community. 

CLIENT SERVICE RESULTS 
Under the supervision of the Director of Policing and Public Security, the Secretary/Police 
Dispatcher provides administrative and clerical support to the Kitigan Zibi Police Service and 
is responsible for receiving and dispatching calls for service within the Kitigan Zibi 
Anishinabeg community. The incumbent serves as a vital link between community members, 
police officers, and other emergency services, supporting a community-oriented and 
culturally respectful approach to policing. 

KEY RESPONSIBILITIES 
▪ Answer emergency and non-emergency calls, gather essential information, and

assess priority in accordance with Kitigan Zibi Police Service policies and applicable

Québec and Canadian legislation.

▪ Dispatch police units using radio, telephone, and computer systems, maintaining

ongoing communication with officers and providing timely updates as new information

becomes available.

▪ Monitor radio communications and track officer status to support member and public

safety, including during coordinated responses with other police or emergency

services.

▪ Accurately record and maintain logs of calls, incidents, officer movements, and actions

using computerized and/or manual records management systems.

▪ Provide reception services at the police station by welcoming community members

and visitors in a professional and respectful manner and directing them to the

appropriate services or personnel.



▪ Prepare, type, and proofread reports, correspondence, forms, statements, and other 

documents, ensuring accuracy, confidentiality, and proper formatting. 

▪ Maintain organized electronic and paper filing systems for police reports, occurrence 

files, and other confidential records. 

▪ Perform data entry, database queries, and basic research within authorized police and 

government systems, ensuring compliance with policies, privacy legislation, and 

security requirements. 

▪ Assist with scheduling, meeting coordination, and general office administration, 

including handling mail, photocopying, scanning, and ordering supplies. 

▪ Support crime prevention and community safety initiatives by distributing information, 

posting notices, and assisting with community events as required. 

▪ Handle sensitive and potentially distressing information with discretion and cultural 

awareness, while respecting community values and traditions. 

▪ Perform other related clerical, communication, and support duties as assigned by the 
Director of Police or designate. 

 

CONTACTS 
▪ Network and collaborate with professionals in multi-disciplinary fields: 

▪ Legal Services: Courts and other legal officials 
▪ Education Sector:  Principals, Student Services Counsellor and Teachers 
▪ Social Services:  Ode Widokazowin Enhanced Prevention Team, 
▪ Youth Protection Workers, Waseya House Counsellors  

▪ Emergency and Health Services: Emergency responders, medical staff and other 
external agencies 

▪ Law Enforcement: Other police services Assists and organizations. 
 

MANAGERIAL/SUPERVISORY 
Human Resources: Not applicable in this position. 

Financial Resources: Not applicable in this position. 
Material Resources: Not applicable in this position. 

 

ENVIRONMENTAL FACTORS 
Psychological and 

Physical Effort: 
▪ Works independently and as part of a team as required; 
▪ Will be involved in high-level stress situations. 

Working Conditions: ▪ Work is performed in a secure office and communications 

environment, with extensive use of telephones, radios, and 

computer systems. 

▪ The position may require shift work, including evenings, 

nights, weekends, and holidays, as well as call-back or 

overtime during emergencies or major incidents. 

▪ Regular exposure to high-stress situations and potentially 

distressing or traumatic information; the incumbent must 

remain calm, professional, and adhere to established 

procedures at all times. 

 



INCUMBENT QUALIFICATIONS 
Education and Skills ▪ High school diploma or equivalent; post-secondary training in

office administration, policing, or emergency communications

is an asset.

▪ Experience in an office, dispatch, or customer service

environment, preferably within a police service, First Nations,

or emergency services setting.

INCUMBENT COMPETENCIES 
Knowledge and 

Technical Skills: 
▪ Knowledge and awareness of Kitigan Zibi Anishinabeg

culture and community.
▪ Familiarity with applicable KZA policies, including Work

Place Health and Safety, Human Resources, Code of Ethics,
and privacy legislation.

▪ Proficiency in computer applications and standard office
software, with the ability to learn police records and dispatch
systems.

Core Competencies: ▪ Strong multitasking abilities in high-pressure environments
(e.g., listening, typing, and communicating simultaneously).

▪ High level of accuracy, attention to detail, and organizational
skills.

▪ Demonstrated ability to maintain confidentiality and exercise
sound judgment when handling sensitive information.

▪ Strong interpersonal skills and the ability to work respectfully
with First Nation leadership, community members, Elders,
and partner agencies.

▪ Effective monitoring, communication, and reporting skills.

Work Requirements: ▪ Punctual, reliable, and able to maintain a strong attendance
record.

▪ Legally eligible to work in Canada.
▪ Ability to obtain and maintain required reliability/security

clearances and certifications (e.g., police background check,
CRPQ access, First Aid/CPR).

▪ Willingness to participate in ongoing training related to the
role.

Personal Suitability: ▪ Demonstrates discretion, professionalism, and diplomacy.
▪ Emotionally resilient and able to manage stressful or

potentially distressing situations.

Assets: ▪ Ability to communicate in French and Algonquin;

▪ Experience working with First Nation communities.






