






















Faith Decontie for Chief
Vote on

When: August 15th, 2026 (9am-8pm)
Where: KZA Community Hall

at 311 Farfard Street, Maniwaki, Qc.

“I am here to listen and work for you.”

Strengthen Algonquin Unity, Governance and Sovereignty

1.Secure legislative and policy tools for Kitigan Zibi Anishinabeg community members.
2.Working with other Algonquin communities and organizations to ensure KZA is at the

table so that our community voices are heard.
3.Support the improvement of KZA community occupancy within the Algonquin park.
4.Create youth, women, men and elder circles to learn community needs, priorities and

concerns.

Improve Access to Algonquin Education, Health, and Disability Services

1.Address and work with funding partners to close service gaps.
2. Improve access to community safety plan and our own emergency response team.
3.Maintain a communication plan with the community by reporting in the community flyer each

month and on CKWE updates on Chief and Council meetings/tasks.

Anishinabemowawin Revitalization

1.Secure long‑term funding to support (Kindergarten– secondary 5) language revitalization
and build an Algonquin online library with the KZA portal website for all community
members to benefit.

2026-2028 Priorities

Close Algonquin Infrastructure Gaps

1.Find options for long‑term infrastructure funding to secure operations and renovation funding.
2.Working with Indigenous Service Canada to address long-term funding and solutions for fixing

the roads on the reserve.
3.Lowering rent for community members demonstrating additional assistance in band homes.

Strengthen Algonquin Unity, Governance and Sovereignty

1. Secure legislative and policy tools fofof r Kitigan Zibi Anishinabeg community members.
2. Working with other Algonquin communities and organizations to ensure KZA is at the

table so that our community voices are heard.
3. Support the improvement of KZA community occupancy within the Algonquin park.
4. Create youth, women, men and elder circles to learn community needs, priorities and

concerns.

Improve Access to Algonquin Education, Health, and Disability Services

1.Address and work with fufuf nding partners to close service gaps.
2. Improve access to community safefef ty plan and our own emergency response team.
3.Maintain a communication plan with the community by reporting in the community flflf yer each

month and on CKWE updates on Chief and Council meetings/tasks.

Anishinabemowawin Revitalization

1. Secure long‑term fufuf nding to support (Kindergarten– secondary 5) language revitalization
and build an Algonquin online library with the KZA portal website fofof r all community
members to benefifif t.

Close Algonquin Infrfrf astructure Gaps

1. Find options fofof r long‑term infrfrf astructure fufuf nding to secure operations and renovation fufuf nding.
2. Working with Indigenous Service Canada to address long-term fufuf nding and solutions fofof r fifif xing

the roads on the reserve.
3. Lowering rent fofof r community members demonstrating additional assistance in band homes.



Faith Decontie for Chief
Vote on

When: August 15th, 2026 (9am-8pm)
Where: KZA Community Hall

at 311 Farfard Street, Maniwaki, Qc.
I am here to listen and work for you.

Advance Kitigan Zibi Anishinabeg Health and Social Service Development
1. Support an evaluation of Kitigan Zibi Anishinabeg health and social service department to learn
how to improve the working environment for both the employees and community members to
access high-quality services. An evaluation will help address gaps for KZA community members
with disabilities, and support both mental health and public health services expansion.
2. Develop a senior nursing home, a much-needed expansion of Kiweda Assisted Living, and
expand the Nicholas Stevens Centre services.
3. Support on-going services for Waseya House and continuing a unified approach with other
Algonquin recognized communities to ensure our women and children are safe.
4. Prioritize the expansion of special needs supports and accessible transportation.

Enhance Kitigan Zibi Anishinabeg Education Department
1.Prioritize Anishinabeg cultural-based education, language revitalization and land-based activities for

KZA students attending Odekan Head Start Program, Wazoson Daycare Centre, Pakinawatik
Kikinamadinan, Kitigan Zibi Kikinamadinan (school).

2.Support the expansion of Post Secondary Student Support Program funding services and address policy
issues.

3.Support an evaluation of the Kitigan Zibi Education Sector administration work environment to seek
how to improve employee morale and safe secure labour code practices.

Expand Community Service Development
1.Reduce poverty among Kitigan Zibi Anishinabeg community members by focusing on

measuring cost of living, food security and infrastructure (building homes).
2.Support expansion of housing and repairs program by building external funding partnerships.

Note: It will be up to the community to decide whether to move forward with the funding network
and partnerships made.

3.Address employment and training by discussing with potential funding partners for economic
development.

Note: Will report and find funding partner options but the community will hold the decision.
4.Expand social assistance financial aid to support welfare navigation for qualifying members.

2026-2028 Strategic Objectives

Empowerment of Kitigan Zibi Anishinabeg Community Members Both On and Off Reserve
1.Support efforts towards building Algonquin unity within the Nation with other Algonquin communities

and collaboration projects.
2.Build ally settler relationships with the surrounding municipal towns to ensure KZA community

members received high quality services and project agreements.
3.Prioritizing developing a KZA off-reserve strategy with community members to address gaps and

services. Note: Working within jurisdictions parameters and building partnerships relationships off
reserve.

Advance Kitigan Zibi Anishinabeg Health and Social Service Development
1. Support an evaluation of Kitigan Zibi Anishinabeg health and social service department to learn
how to improve the working environment fofof r both the employees and community members to
access high-quality services. An evaluation will help address gaps fofof r KZA community members
with disabilities, and support both mental health and public health services expansion.
2. Develop a senior nursing home, a much-needed expansion of Kiweda Assisted Living, and
expand the Nicholas Stevens Centre services.
3. Support on-going services fofof r Waseya House and continuing a unififif ed approach with other
Algonquin recognized communities to ensure our women and children are safefef .
4. Prioritize the expansion of special needs supports and accessible transportation.

Enhance Kitigan Zibi Anishinabeg Education Department
1.Prioritize Anishinabeg cultural-based education, language revitalization and land-based activities fofof r

KZA students attending Odekan Head Start Program, Wazoson Daycare Centre, Pakinawatik
Kikinamadinan, Kitigan Zibi Kikinamadinan (school).

2.Support the expansion of Post Secondary Student Support Program fufuf nding services and address policy
isisi sues.

3.Support an evaluation of the Kitigan Zibi Education Sector administration work environment to seek
how to improve employee morale and safefef secure labour code practices.

Expand Community Service Development
1. Reduce poverty among Kitigan Zibi Anishinabeg community members by fofof cusing on

measuring cost of living, fofof od security and infrfrf astructure (building homes).
2.Support expansion of housing and repairs program by building external fufuf nding partnerships.

Note: It will be up to the community to decide whether to move fofof rward with the fufuf nding network
and partnershipipi s made.

3.Address employment and training by discussing with potential fufuf nding partners fofof r economic
development.

Note: Will report and fifif nd fufuf nding partner options but the community will hold the decision.
4. Expand social assistance fifif nancial aid to support welfafaf re navigation fofof r qualifyfyf ing members.

Empowerment of Kitigan Zibi Anishinabeg Community Members Both On and Offfff Reserve
1. Support efffff ofof rts towards building Algonquin unity within the Nation with other Algonquin communities

and collaboration projojo ects.
2. Build ally settler relationships with the surrounding municipal towns to ensure KZA community

members received high quality services and projojo ect agreements.
3.Prioritizing developing a KZKZK A offfff -f-f reserve strategy with community members to address gaps and

services. Note: Working within jurisdictions parameters and building partnerships relationships offfff
reserve.
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Born and raised in Kitigan Zibi, I am the daughter of Josee Whiteduck and the late Ronald
Whiteduck, and the granddaughter of Basil Dewache, Maryanne Decontie, and Bertha
Whiteduck.

I have experience in research, program evaluation, organizational development, and change
management. I have served as a CEO and on numerous boards and committees, hold the ICD.D
governance designation with expertise in financial oversight, accountability, and risk
management, and earned a Psychology degree from Carleton University.

Kwey/Hello/Bonjour

First, thank you to Kristy Odjick and Catherine Cayer for their trust and confidence in
nominating me. After visiting and listening to people’s concerns and ideas over the last few
weeks, as your Chief, these are the priorities I will work to achieve.

PRIORITY- GIVE PEOPLE BACK THE POWER

Strong communities are built when people are involved in shaping their own future.
Re-build the boards, committees, volunteerism, and community leadership that
gives people a direct role in decision-making. Growing up, we saw parents,
grandparents, and community members work together to build the school, health
services, recreation, the Nicholas Stevens Centre, and the many supports and
services our community relies on today. They set the vision, solved problems, met
challenges, and built the values, cooperation, and sense of responsibility necessary
for a community to thrive.

I will support new ideas for change. For example, KZA firefighters have spoken
about the need to strengthen local emergency response as climate change brings
more frequent and severe emergencies. They want a greater role in managing and
shaping their profession to better prepare for future emergencies, especially given
the lack of response to First Nations fire emergencies. This is exactly the kind of
community-led initiatives we should be encouraging and supporting.

The role of chief and council is to create the conditions for that leadership to thrive
by ensuring people have the resources, training, and support needed for community
members to lead. This includes creating opportunities for young people to
participate, learn, lead, and contribute their ideas to the future of our community.
Youth are the leaders of tomorrow, and are leaders today.



PRIORITY- ECONOMIC DEVELOPMENT THAT
BENEFITS EVERYONE

I believe it is time to establish an independent Economic Development Entity led by
qualified Kitigan Zibi Anishinàbe professionals. This organization will provide the
fulsome transparent planning, and trusted financial information that is needed to
make smart, informed decisions when considering options for major investments.

Responsible economic development will create opportunity, build community wealth
and generate the revenue needed to improve services for current and future
generations.

PRIORITY- STRONG ACTION ON INTERNAL
GOVERNANCE AND COMMUNITY

People's Health and Well-being

Find our own solution for an Elders' long-term care facility.
Revitalize Anishinabemowin through incentives and establish the language

building.
Develop new wrapǹaround supports for addiction, mental health, and disability.
Improve women's health services, including recruiting a female physician.

Strengthening our Governance

To build trust and accountability, every new Chief and Councillor should sign an oath
at the beginning of each election term that includes clear commitments to conƍict-
of-interest principles, confidentiality, and ethical leadership. These commitments
should be supported by a by-law that establishes a transparent process for any
future changes being made to governance policy guideline.

Each year, we will hold an Annual Kitigan Zibi Anishinabeg Gathering to report our
activities, financial statements, and audit, while welcoming our family and friends
from across our territory to reconnect, visit with one another, and participate in
shaping our future.



Additionally, we need to:

Prepare for future decisions on citizenship (membership).
Protect our rights, including tax exemption.

Managing Our Territory

I will establish a focused and effective approach and mandate to protect water,
forests, medicines and food security while ensuring participation and decision-
making in major projects affecting our lands.

Finally, we must take an honest look at our current programs, services, systems, and
partnerships and assess what is delivering good value to our community, strengthen
what is working and have the courage to replace what is no longer serving our
community.

These priorities are ambitious for a two-year term. I believe our greatest strength
has always been our ability to come together, support one another, and face
challenges as a community. With respect for one another and a shared vision for the
future, we can have a stronger Kitigan Zibi that honours those who came before us
while creating new opportunities for the generations that follow.

Megwetch for your time, your trust, and your support.

I ask for your vote

Francine Whiteduck





Kwey, Hello, Bonjour,

My name is Shawn Dubé. A few weeks ago, I shared my council nomination flyer and 
introduced myself and my intention to run for council. 

Over the past several weeks, I have had the opportunity to speak with many community 
members—those living here in our beautiful KZ territory and those living outside our 
community. One message has come through loud and clear in many of these conversations: 

We need change.

Language has been one of the top priorities I have heard, followed closely by forestry, housing, 
employment, and education funding. 

These are important issues that affect our families, our youth, our elders, and the future of our 
community. They deserve to be heard, discussed, and acted upon. 

One of the most difficult decisions we face as a community is deciding who we trust to lead our 
people and help strengthen our community. 

This year’s nomination list is one of the largest I have seen in some time. That makes your 
decision even more difficult. There are many names, many backgrounds, and many people with 
valuable experience and ideas. 

Ultimately, the choice belongs to you. 

Change starts with us.

We all have a voice. 
We all have a vote. 
And every vote matters. 

Take the time to learn about the candidates, listen to what they have to say, and think about who 
you believe will best represent you, your family, and the future of our community. 

Your voice matters. 
Your vote matters. 
Make your vote count.

Bring your voice forward. Exercise your right to vote. And choose the person you believe is best 
suited to serve as your next Chief and Council. 

Together, we can build a stronger KZ. Migwetch.

Shawn Dubé
Candidate for Council 



 

VOTE CCAANNDDIICCEE  MMIITTCCHHEELLLL FOR COUNCIL 

 

About Me: Rooted in Our Community 
 

• Lifelong Commitment: Proudly raised my family in Kitigan Zibi to ensure they 
grew up surrounded by our culture, language, and family. 

• Traditional Values: Active hunter and fisher, staying deeply connected to our 
land and ancestral teachings. 

• Community First: Founder/Organizer of Scream Marlene (coordinating 78+ 
volunteers) and dedicated Kidney Foundation committee member. 
 

Strong Qualifications & Administrative Skills 
 

• Top of Class: Graduate of Kitigan Zibi Kikinamadinan; Canadore College 
Business Accounting (4.0 GPA); University of Ottawa scholarship recipient. 

• 10 Years at KZHSS: Served a decade as Secretary/Receptionist, welcoming and 
supporting community families. 

• Proven Problem Solver: Current Medical Transportation Coordinator (10 
years), managing complex, daily community needs with compassion and 
patience. 
 

My Key Priorities for Council 
 

• Empowering our Anishinabe People: Addressing critical issues—from 
language preservation and land claims to everyday community concerns—
ensuring no matter how large or small, every issue gets the attention it deserves. 

• A Strong Community Base: Focusing on restoring true volunteerism, mutual 
respect, independence, and a genuine love for one another as the foundation for 
our growth. 

• Accountable Leadership: Bringing absolute transparency, approachability, and 
honesty to the Council table. 

• People-First Decisions: Ensuring every single choice respects and protects our 
Elders, seniors, families, and future generations. 

 

"I want to be a voice that listens before it speaks, a leader who  
works with people instead of above them." 









CELINE WHITEDUCK
Leading with Heart

Guided by Our Teachings * Listening to Our People

Building Our Future Together
I believe that leadership begins with listening.

It begins with taking the time to understand one another, restoring
relationships, and creating opportunities that strengthen our families, our
children, our Elders, our community, and our Nation.

Our community has incredible strengths, incredible people, and incredible
potential.
Together, we can build upon those strengths while addressing the challenges before us with honesty, respect,
compassion, communication, and courage.

"My vision is rooted in Mino Pimàdiziwin - Living the Good Life - where our children, families, and Elders
flourish; our language, culture, lands, and waters are honoured and protected; and every person has the
opportunity to thrive."

It Truly Takes All of Us To Create a Healthy Community
Regardless of the outcomes in this election, I am grateful that so many community members have taken the
opportunity to share their voices and speak about what matters most.

I encourage everyone to remember that it does not take a title to create positive change.
Change begins:

● In our homes.
● Within our families.
● Within our neighbourhoods, workplaces & community spaces.
● And most of all in how we show up for one another each day.

Every act of kindness...
Every conversation...
Every helping hand...
Every young person we encourage...
...helps build the community we all want to see.

We have important work ahead, but I believe in us.
I believe in our people.
I believe deeply in the next generation.
Together, with a shared vision, we can reimagine the health, safety, and wellness of our community.
Together, we can achieve this by working collectively toward a stronger future.

I also believe it is important to create restorative spaces where honest conversations can take place and
relationships can be strengthened. This is only possible when we have leadership that is willing to listen, bring
people together, and work collaboratively toward solutions.

As you cast your vote, I encourage you to reflect on the qualities you wish to see in your leadership.
This is your choice, and remember that your vote is your voice.

Our ancestors carried responsibilities so that we could be here today.
Now it is our turn.

Together, let us become the good ancestors our future generations deserve.

Migwech for your trust, your voice, and your belief in our community. Celine
For further information about my work, refer to the flyers shared last week.
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JOB OPPORTUNITY
    Open until filled

POSITION: Community Health Nurse
LOCATION: Kitigan Zibi Health and Social Services
WORK SCHEDULE:  35 hours a week
TERM: Indeterminate – Full Time (6-month probationary period)
SALARY: Level 7 (range based on experience) 
DUE DATE: Open until filled

Under the supervision of the Nurse Team Leader, the Community Health Nurse provides 
comprehensive and culturally appropriate nursing care for eligible clientele, which is comprised of 
health assessments/intervention, community based public health promotion/education and 
referrals; provided in connection with family support/involvement and through various community 
resources/partnerships.

PREAMBLE

If you are interested in applying for this position and can demonstrate that you meet the mandatory 
basic requirements, please forward your: cover letter, updated resume, copy of your degrees 
and/or diplomas/certificates, three (3) work references and any documentation that will 
support you meet the mandatory qualifications. A police reference check will be required if 
considered for the position. 

Please provide your job application package to the attention of Myra Dumont, Human Resources 
Advisor, at the Human Resources Department.

Contact information: 
Email:          Myra.Dumont@kza.qc.ca or hr.advisor@kza.qc.ca
Phone:        819-315-0667 ext. 1601
Location:     Human Resources Department – 315 Fafard Street, Maniwaki QC, J9E 3B4

Only persons meeting the mandatory requirements will be considered for an interview. 
Failure to provide all the necessary documentation before the deadline will be considered an 
incomplete application. Preference will be given to Kitigan Zibi Anishinabeg Band members in 
accordance with the Kitigan Zibi Anishinabeg’s Preferential Hiring Policy. Applicants must 
possess the basic requirements at the time of the deadline. 

mailto:Myra.Dumont@kza.qc.ca
mailto:hr.advisor@kza.qc.ca
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KITIGAN ZIBI HEALTH & SOCIAL SERVICES

Community Health Nurse
Job Description

GENERAL INFORMATION
Job Title : Community Health Nurse 

Category : Professional
Sector : Kitigan Zibi Health & Social Services

Location : Kitigan Zibi Health Center or as designated by Director
8 Kikinamage Mikan, Maniwaki Quebec

Terms : Full Time—Indeterminate 
Hours : 35 hours per week
Salary : KZA Salary Scale Level 7

in accordance with the KZA Human Resource Policy
Immediate Supervisor : Nurse Team Leader

Date of Job Description : August 2024

KZHSS MISSION STATEMENT
Kitigan Zibi Health and Social Services offer a safe, equitable, and quality current service 
practice with qualified community professionals to encourage Kitigan Zibi Anishinabeg 
community members to take charge of their own health.

CLIENT SERVICE RESULTS
With the functional support, guidance and supervision provided by the Nurse Team Leader, 
the Community Health Nurse carries out a Community Health service as outlined by the 
Community Health Program Policies and Procedures for KZHSS. The Community Health 
Nurse provides comprehensive and culturally appropriate nursing care for eligible clientele, 
which is comprised of health assessments/intervention, community based public health 
promotion/education and referrals; provided in connection with family support/involvement 
and through various community resources/partnerships.

KEY DUTIES
The nursing practice within Kitigan Zibi is delivered within the Nursing Framework for Practice 
within Law 90 and l’Ordre des Infirmiers et Infirmieres du Quebec (Nurses Code of Ethics), 17 
reserved activities for nurses.

Service Responsibilities:
Under the direction, guidance and supervision provided by the Nurse Team Leader, the 
Community Health Nurse is responsible for:

a. planning and delivering community health programs, taking into account the physical, 
social, spiritual, mental and environmental factors which influence each individual, 
family and community;

b. delivering an immunization program in accordance to the Protocol Immunization 
Quebec and the KZHSS Immunization Policy and Procedures.  Also, ensuring to 
maintain a communicable disease-reporting program in collaboration with Nurse Team 
Leader;
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c. delivering the following community health programs in accordance with the KZHSS 

Community Health Service Policy and Procedure Manual (Preconception Health, 

Prenatal Health, Maternal Newborn, Infant and Preschool, School Health, and 

Community Health Services); 

d. delivering community health services in group or individual settings such as the 

community health facility, the community hall, the community schools, home visits 

and/or other designated community sites; 

e. developing and maintaining positive relationships with the individuals, families, the 

KZHSS staff and the leaders of the community and clarifying KZHSS Service policies 

and professional requirements when required; 

f. supporting the KZHSS in the development of safe efficient health facilities/operations; 

and, 

g. meeting with or communicating via telephone with physicians, other nurses, nurse 

practitioners, optometrists, dentists, other health staff, and hospital authorities or other 

agencies involved in the care of KZA’s community members on a regular basis and as 

required. 

 
Jointly, with the Health Team, and in accordance to the terms and conditions of any 
protocols developed, the Community Health Nurse is responsible for: 
 
h. developing an annual community work plan based on the organizational strategic plan 

and reviewing and reporting on its progress annually; and, 
i. participating in the ongoing quality assurance process. 

 
 
Community Health Programs 
 
A) Preconception Health Services : 
 

a. establishing liaison between the program and school staff; 
b. providing service to all child bearing adults; 
c. providing an annual standardized preconception health curriculum to KZES as per 

KZHSS Community Health Service Policy and Procedures; and, 
d. with a prescriber’s license, offer smoking cessation program to all child bearing adults. 

Offering Contraception to those who are eligible.  
 
B) Prenatal Health Services 
 

a. providing extra support to pre-natal individuals considered "at risk" (as identified by the 
Prenatal Screening Form) and ensuring regular exams by their physician and/or 
Midwife are received; 

b. providing monthly prenatal screening and assessment clinics; 
c. conducting an in-depth family assessment on any “at risk” prenatal clients, their 

support and family; collaborating with other teams within KZHSS for support;  
d. providing a standardized prenatal class to all child bearing individuals of any age who 

are pregnant; 
e. provision of the Nutrition Voucher Incentive Program to those who are eligible; and, 
f. contraception, Smoking Cessation program with prescriber’s license. 
g.  

 
C) Maternal and Newborn Health Services 
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a. receiving a referral from CISSSO/Ontario/ other health facilities on all birthing persons 
and their newborns post discharge; 

b. working in collaboration with local midwife for postnatal follow-ups;  
c. providing post-natal information and consultations to parents; 
d. providing extra support to newborns considered "at risk" and ensuring they receive 

regular exams by their physicians, and/or, midwives; 
e. performing overall newborn health assessments based on the maternal/newborn risk 

assessment; 
f. providing health education and information to individuals and groups on subjects 

pertaining to child safety, child care, nutrition, breast/chest feeding, parenting, family 
planning, appropriate regular clinics, group sessions and/or making home visits as 
required;  

g. delivering an immunization program to ensure all newborns and infants are immunized 
as required where applicable; 

h. conducting follow up assessments using the ABCDaire Screening Tool and making 
referrals as necessary;  

i. provision of the ABCDaire Growth & Development and Nutrition Voucher Incentive 
Program; and, 

j. contraception, Smoking Cessation program with prescriber’s license.  
 

D) Infant and Pre-School Health Services 
 

a. participating in pre-school health screening clinics using approved Developmental 
Screening Tools (ABCDaire); 

b. conducting necessary screening for preschoolers (e.g. vision, hearing, and any others 
considered necessary) and completing initial health assessments when required; 

c. delivering an immunization program to ensure all preschoolers are adequately 
immunized; 

d. providing health education and information to parents regarding their child’s health 
status; where appropriate; 

e. conducting follow up and referring internally to other service providers within KZHSS, 
and/or external service providers as needed; and,  

f. provision of the ABCdaire Growth & Development and Nutrition Voucher Incentive 
Program. 
 

E) School Health Services  
 

a. Establishing liaison and conducting an annual teacher/staff in-service for 
communicable and infectious disease management and control; 

b. Conducting necessary screening for students (e.g. vision, hearing, and any others 
considered necessary) and performing health assessments when required; 

c. Monitoring the immunization status of all students attending the on-site community 
school; providing immunizations in school for eligible classes following the PIQ 
guidelines.  

d. Providing health education and information to the parents regarding their child’s health 
status; 

e. Obtaining health history, making referrals internally to visiting health professionals 
(family doctor, GMF nurse, therapist) and external when necessary with consent of 
parent. 

f. Providing health teachings such as: nutrition, chronic conditions, sex education, etc.  
g. Contraception, Smoking Cessation program with prescriber’s license. 
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F) Community Health Services 
 

a. provide health screening clinics to assist in identifying chronic diseases; provides 
teachings on preventing chronic health conditions;  

b. provide health education for chronic disease management to individuals or groups; 
c. assessing physical and social needs of chronically ill adults; following up, monitoring 

and making necessary referrals when required;  
d. coordinating and delivering routine immunization clinics as per KZHSS Community 

Health Services Immunization Program, PIQ Immunization Guidelines & Provincial 
Standards; 

e. ensuring the provision of a TB control program, utilizing First Nations and Inuit Health 
Branch (FNIHB) and KZHSS protocol to implement regular Tuberculin Skin Testing; 
liaising with physicians and completing recommended follow up;  

f. provides urgent and non-urgent essential primary health care services (e.g. minor 
procedures such as prescribed injections, suture removal with prescription, minor 
wound care); 

g. advocates for client needs and facilitates access to other health services by 
establishing linkages with appropriate service providers; referrals to appropriate care 
beyond the scope of nursing practice, assistance with obtaining health records from 
other service providers;  

h. treatment centre referrals in collaboration with NNADAP program; 
i. referring to foot care services when applicable; 
j. assisting with community health education displays monthly;  
k. assisting with community health promotion and prevention activities; and, 
l. monitors immunization storage, maintenance and ensures proper precautions and 

protocols are followed to avoid vaccine cold chain break (e.g. records fridge 
temperature twice daily). 

m. Assists with the bloodwork clinic 
 
 
Other Responsibilities 
 
Under the direction of the Nurse Team Leader, the Community Health Nurse is responsible 
for: 

a. reporting to the Nurse Team Leader on all matters pertaining to the Community Health 

programs; 

b. completing and submitting weekly, monthly, quarterly and annual statistics, 

correspondence and reports; preparing and submitting immunization statistical data. 

Completing all communicable disease reports and ensuring all data is submitted to 

Nurse Team Leader; 

c. completing and submitting an annual community prioritized work plan according to 

approved format; participating in the annual review and update; 

d. maintaining complete, accurate, and timely charting using the electronic health record 

system (Medesync);  

e. ensuring safekeeping of over the counter medications, supplies and vaccines; 

f. participating in community health meetings when necessary; 

g. participating in professional meetings, conferences, seminars, and reviewing 

professional literature for continuing development; 

h. providing Community Health Educational In-services to KZHSS employees, 

Community Health Service Workers; 

i. reporting on material learned at training seminars attended;  

j. meeting and planning as a team player with KZHSS team members; and, 
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k. providing guidance, field experience and supervision of student from nursing faculties 

when required. 

Organizational Responsibilities 
 
As a representative of KZHSS, the Employee is responsible for: 
a. reflecting and interpreting the KZHSS Vision, Mission and Core Values in his/her own 

work with enthusiasm and commitment; 

b. acting in accordance with relevant legislation and Policies, Standards and Procedures; 

c. proposing changes within KZHSS that would improve the quality of service to 

Anishinabe children, families and community; 

d. developing and maintaining respectful, cooperative working relationships to contribute 

to the integrated, seamless delivery of services to Anishinabe children, families and 

communities; 

e. understanding their role and responsibility in maintaining a safe workplace and 

reducing workplace injuries; 

f. applying Anishinabe culture, values, traditions and teachings into programming where 

possible; 

g. ensuring accuracy, confidentiality and safekeeping of agency records; and, 

h. participating in annual Performance appraisals. 
 
ACCOUNTABILITY  
 
The Community Health Nurse is accountable: 
 
a. for following the Medical Directives set out by KZHSS and CISSSO collaboration; 

b. for following all policies, standards and procedures set out by KZHSS & KZA; and, 

c. for maintaining relevant nursing knowledge, skills and leadership competence through 

continuing education 

To the professional governing bodies (Ordes des infirmieres et infirmiers du Quebec). 

 

KNOWLEDGE AND SKILLS 

▪ Theories, principles, and practices of current effective Nursing techniques (e.g. 
administering vaccines), case management, medication management, infection 
prevention & control, and adherence to all components of the nursing framework for 
practice within KZHSS. 

▪ Knowledge of provincial communicable disease prevention and management 
protocols (e.g. P.I.Q -Protocole d’immunisation du Quebec) and database reporting 
systems; (e.g. SI-PMI - systeme d’information en protection des maladies 
infectueuses). 

▪ Effective interpersonal communications skills, ability to build rapport with others. 
▪ Ability to be honest, non-judgmental, and non-intrusive, and to work as a team. 
▪ Ability to maintain professionalism, discretion and confidentiality at all times. 
▪ Able to uphold and promote KZHSS values, philosophy, ethics and integrity.  
▪ Knowledge of relevant Occupational Health and Safety standards and Accreditation 

Canada standards. 
▪ Knowledge of all relevant KZA/KZHSS policies: KZA Code of Ethics, KZHSS Code of 

Professional Ethics, KZHSS Policies and Procedures Manual, KZA Human 
Resources Manual. 

▪ Knowledge of governing provincial and federal legislative, regulatory and policy 
requirements specific to the delivery of Health and Nursing programs in the province 
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of Quebec, including but not limited to Privacy Laws, the Nurses Act, Law 90, An Act 
to Amend the Professional Code, as well as standards, guidelines, and policy 
positions of the Ordre des Infirmiers et Infirmieres du Quebec (e.g. Nurses Code of 
Ethics). 

CONTACTS 

▪ Maintains positive relationships with clients in providing community health nursing 
program and service delivery through family-centered practice. 

▪ Maintains effective working relationships with local health providers and community 
agencies to make referrals. 

▪ Collaborates with co-workers, and other community front line workers by participating 
in multidisciplinary initiatives such as the development of community strategic 
documents (e.g. pandemic/emergency preparedness plan). 

▪ Networks with external/internal partners to provide evidence-based services and 
activities for community mobilization; collaborates with the Public Health Protection, 
First Nations and Inuit Health Branch (FNIHB), Public Health Agency of Cananda 
(PHAC), le Centre integré de santé et de services sociaux de l’Outaouais (CISSSO) 
and other regional health care agencies in delivery of usual and emergency programs 
(e.g. pandemic response planning, mass immunizations,  Communicable Disease 
Control and Management). 

▪ Advocates for clients and coordinates referral to appropriate provincial secondary and 
tertiary levels of care such healthcare providers /institutions and therapeutic services 
(e.g. psychologist), and internal/external health, social, and education programs. 

▪ Liaises and networks with local service providers. (e.g. Maniwaki Hospital/CLSC, 
institutions, educational facilities, government agencies, health care 
agencies/facilities) 

 

MANAGERIAL/SUPERVISORY 

Human Resources: ▪ Delegates duties to non-medical staff in compliance with Law 
90 (i.e. students) 

Financial Resources: ▪ Not applicable in this position. 

Material Resources: ▪ Ensures doctors/nurses medical clinics are fully stocked and 
maintained, and that equipment is properly disinfected and 
sterilized. 

▪ Ensures protection and confidentiality of client medical files 
and sensitive healthcare information. 

 

ENVIRONMENTAL FACTORS 

Psychological and 
Physical Effort: 

▪ Manages medium to high level stress and multi-tasks daily; 
▪ Uses proper ergonomic techniques to carry or lift heavy 

objects; 
▪ Mental alertness to changing and challenging situations; 
▪ Strong interpersonal mental health; 
▪ May be required to intervene in precarious situations. 

Working Conditions: ▪ Required to participate in KZHSS administrative/operational 
tasks (e.g. sitting on an interview board). 

▪ Required to attend professional workshops, staff meetings, 
workplace safety training within KZA and may be required to 
travel outside of the community. 

▪ Variable workplace setting includes clinic, client homes, and 
within the community. 

▪ Required to use the KZHSS vehicle. 
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▪ The incumbent of this position may come into contact with 
communicable diseases, and body fluids such as vomit, 
blood, spittle, urine and feces.  
  

INCUMBENT QUALIFICATIONS 

Education and 
Experience 

▪ Bachelor’s Degree in Nursing from a recognized public post-
secondary University 

 
or at a minimum: 
 
▪ College Diploma in Nursing from a recognized public post-

secondary college with one year of relevant work experience. 
▪ Current registration with l’Ordre des Infirmieres et Infirmiers 

du Quebec or eligibility to acquire immediate registration. 
▪ Must take Immunization Certification course upon hiring and 

attend mandatory training sessions.  
INCUMBENT COMPETENCIES 

Knowledge: ▪ Knowledge and understanding of Indigenous health 
concerns and issues, and the ability to apply knowledge and 
skill in the development and implementation of programs to 
address identified needs.  

▪ Knowledge of Anishinabe culture and issues affecting 
Anishinabe children and families in Kitigan Zibi.  

Abilities: ▪ Monitoring and reporting skills. 
▪ Ability to communicate orally and in writing in English. 
▪ Ability to manage staff and financial resources. 
▪ Computer literacy skills conducive to the office environment. 

 
Skills/Abilities 

a. adaptability and ability to establish and sustain a 

multidisciplinary team approach to integrated service 

delivery; 

b. ability to apply ethics of nursing practice in decision making; 

c. willingness to adapt to the changing demands of the position; 

d. ability to demonstrate initiative, optimism, discretion, tact, 

self-assurance, dependability, and leadership; 

e. excellent interpersonal, written and verbal communication 

skills, including proficiency in computer applications, 

especially Microsoft Office;  

f. problem-solving and leadership skills; 

g. ability to maintain confidentiality and be an example of 

professionalism, as identified by KZHSS; 

h. ability to follow direction and work within the policies, 

procedures and the vision, mission and core values of 

KZHSS; and, 

i. ability to provide coverage to all Health programs where 

appropriate training has been provided and where required 

qualifications, skills and abilities are met. 

 
NOTE: This job description is not intended to be all-inclusive. The 
employee may perform other related duties as required to meet the 
ongoing needs of the organization. 
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Personal Suitability: ▪ Discretion and diplomacy; 
▪ Reliability; 
▪ Ability to withstand or support emotionally-charged or 

potentially unpleasant and/or disturbing situations; 
▪ Ability to maintain healthy professionalism and respect for 

staff, colleagues and clients while working in a stressful 
environment; 

▪ Ability to establish and maintain effective working relations 
with multiple stakeholders. 

▪ Willingness to receive updated training. 
▪ Ability to work outside of work hours if required. 

Certification/Licenses 
to maintain for 

duration of 
employment: 

▪ Must maintain licensing with the Ordre des infirmiers et 
infirmières du Québec  and the nursing functions of the 
Profession d’infirmières ou d’infirmiers du Québec; 

o Each nurse must participate annually in a minimum 
of 20 hours of continuous education that is in direct 
relation to the nurse’s professional practice. 

▪ Valid driver’s license for the duration of employment; 
An employee must have three years driving experience and 
the age of 21 in order to be an insured driver with a KZA 
band vehicle. 

▪ Criminal record verification will be required if considered for 
the position.  The incumbent must not possess any criminal 
record (s) related to working in the profession and maintain 
throughout employment; 

▪ Must provide medical certificate of good heath if considered 
for the position; 

▪ Valid First Aid and CPR Training Certification or ability to 
undergo training within 3 months of being hired; 

▪ Must follow all safety precautions and protocols. 
▪ Prescribers license or ability to obtain prescriber’s license.  

Assets: ▪ Ability to communicate in French 
▪ Ability to communicate in Algonquin. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



JOB OPPORTUNITY - 3rd Posting

                                          

August 6, 2026

POSITION: Community Health Nurse (Maternal and Child Health)
LOCATION: Kitigan Zibi Health and Social Services
WORK SCHEDULE:  35 hours a week
TERM: Indeterminate – Full Time (6-month probationary period)
SALARY: Level 7 (range based on experience) 
DUE DATE: August 21, 2026

Under the supervision of the Nurse Team Leader, the Community Health Nurse provides 
comprehensive and culturally appropriate nursing care for eligible clientele, which is comprised of 
health assessments/intervention, community based public health promotion/education and 
referrals; provided in connection with family support/involvement and through various community 
resources/partnerships.

PREAMBLE

If you are interested in applying for this position and can demonstrate that you meet the mandatory 
basic requirements, please forward your: cover letter, updated resume, copy of your degrees 
and/or diplomas/certificates, three (3) work references and any documentation that will 
support you meet the mandatory qualifications. A police reference check will be required if 
considered for the position. 

Please provide your job application package to the attention of Myra Dumont, Human Resources 
Advisor, at the Human Resources Department no later than August 21, 2026, by 11:00 A.M.

Contact information: 
Email:          Myra.Dumont@kza.qc.ca or hr.advisor@kza.qc.ca
Phone:        819-315-0667 ext. 1601
Location:     315 Fafard Street, Maniwaki QC, J9E 3B4

Only persons meeting the mandatory requirements will be considered for an interview. 
Failure to provide all the necessary documentation before the deadline will be considered an 
incomplete application. Preference will be given to Kitigan Zibi Anishinabeg Band members in 
accordance with the Kitigan Zibi Anishinabeg’s Preferential Hiring Policy. Applicants must 
possess the basic requirements at the time of the deadline. 

mailto:Myra.Dumont@kza.qc.ca
mailto:hr.advisor@kza.qc.ca


KITIGAN ZIBI HEALTH & SOCIAL SERVICES

Community Health Nurse (Maternal and Child Health)
Job Description

GENERAL INFORMATION
Job Title : Community Health Nurse (Maternal and Child Health)

Category : Professional
Sector : Kitigan Zibi Health & Social Services

Location : Kitigan Zibi Health Center
8 Kikinamage Mikan, Maniwaki Quebec

Terms : Full Time—Indeterminate 
Hours : 35 hours per week
Salary : KZA Salary Scale Level 7

in accordance with the KZA Human Resource Policy
Immediate Supervisor : Nurse Team Leader

Date of Job Description : February 2026

KZHSS MISSION STATEMENT
Kitigan Zibi Health and Social Services offers a safe, equitable, and quality current service 
practice with qualified community professionals to encourage Kitigan Zibi Anishinabeg 
community members to take charge of their own health.

CLIENT SERVICE RESULTS
With the functional support, guidance and supervision provided by the Nurse Team Leader, 
the Community Health Nurse carries out a Community Health service as outlined by the 
Community Health Program Policies and Procedures for KZHSS. The Community Health 
Nurse provides comprehensive and culturally appropriate nursing care for eligible clientele, 
which is comprised of health assessments/intervention, community based public health 
promotion/education and referrals; provided in connection with family support/involvement 
and through various community resources/partnerships.

KEY DUTIES
The nursing practice within Kitigan Zibi is delivered within the Nursing Framework for Practice 
within Law 90 and l’Ordre des Infirmiers et Infirmieres du Quebec (Nurses Code of Ethics), 17 
reserved activities for nurses.

Service Responsibilities:
Under the direction, guidance and supervision provided by the Nurse Team Leader, the 
Community Health Nurse is responsible for:

a. planning and delivering community health programs, taking into account the physical, 
social, spiritual, mental and environmental factors which influence each individual, 
family and community;

b. delivering an immunization program in accordance to the Protocol Immunization 
Quebec and the KZHSS Immunization Policy and Procedures.  Also, ensuring to 



maintain a communicable disease-reporting program in collaboration with Nurse Team 

Leader; 

c. delivering the following community health programs in accordance with the KZHSS 

Community Health Service Policy and Procedure Manual (Preconception Health, 

Prenatal Health, Maternal Newborn, Infant and Preschool, School Health, and 

Community Health Services); 

d. delivering community health services in group or individual settings such as the 

community health facility, the community hall, the community schools, home visits 

and/or other designated community sites; 

e. developing and maintaining positive relationships with the individuals, families, the 

KZHSS staff and the leaders of the community and clarifying KZHSS Service policies 

and professional requirements when required; 

f. supporting the KZHSS in the development of safe efficient health facilities/operations; 

and, 

g. meeting with or communicating via telephone with physicians, other nurses, nurse 

practitioners, optometrists, dentists, other health staff, and hospital authorities or other 

agencies involved in the care of KZA’s community members on a regular basis and as 

required. 

 

 
Jointly, with the Health Team, and in accordance to the terms and conditions of any 
protocols developed, the Community Health Nurse is responsible for: 
 
h. developing an annual community work plan based on the organizational strategic plan 

and reviewing and reporting on its progress annually; and, 
i. participating in the ongoing quality assurance process. 

 
 
Community Health Programs 
 
A) Preconception Health Services : 
 

a. establishing liaison between the program and school staff; 
b. providing service to all child bearing adults; 
c. providing an annual standardized preconception health curriculum to KZES as per 

KZHSS Community Health Service Policy and Procedures; and, 
d. with a prescriber’s license, offer smoking cessation program to all child bearing adults. 

Offering Contraception to those who are eligible.  
 
B) Prenatal Health Services 
 

a. providing extra support to pre-natal individuals considered "at risk" (as identified by the 
Prenatal Screening Form) and ensuring regular exams by their physician and/or 
Midwife are received; 

b. providing monthly prenatal screening and assessment clinics; 
c. conducting an in-depth family assessment on any “at risk” prenatal clients, their 

support and family; collaborating with other teams within KZHSS for support;  
d. providing a standardized prenatal class to all child bearing individuals of any age who 

are pregnant; 
e. provision of the Nutrition Voucher Incentive Program to those who are eligible; and, 
f. contraception, Smoking Cessation program with prescriber’s license. 

 



C) Maternal and Newborn Health Services 
 

a. receiving a referral from CISSSO/Ontario/ other health facilities on all birthing persons 
and their newborns post discharge; 

b. working in collaboration with local midwife for postnatal follow-ups;  
c. providing post-natal information and consultations to parents; 
d. providing extra support to newborns considered "at risk" and ensuring they receive 

regular exams by their physicians, and/or, midwives; 
e. performing overall newborn health assessments based on the maternal/newborn risk 

assessment; 
f. providing health education and information to individuals and groups on subjects 

pertaining to child safety, child care, nutrition, breast/chest feeding, parenting, family 
planning, appropriate regular clinics, group sessions and/or making home visits as 
required;  

g. delivering an immunization program to ensure all newborns and infants are immunized 
as required where applicable; 

h. conducting follow up assessments using the ABCDaire Screening Tool and making 
referrals as necessary;  

i. provision of the ABCDaire Growth & Development and Nutrition Voucher Incentive 
Program; and, 

j. contraception, Smoking Cessation program with prescriber’s license.  
 

D) Infant and Pre-School Health Services 
 

a. participating in pre-school health screening clinics using approved Developmental 
Screening Tools (ABCDaire); 

b. conducting necessary screening for preschoolers (e.g. vision, hearing, and any others 
considered necessary) and completing initial health assessments when required; 

c. delivering an immunization program to ensure all preschoolers are adequately 
immunized; 

d. providing health education and information to parents regarding their child’s health 
status; where appropriate; 

e. conducting follow up and referring internally to other service providers within KZHSS, 
and/or external service providers as needed; and,  

f. provision of the ABCdaire Growth & Development and Nutrition Voucher Incentive 
Program. 
 

E) School Health Services  
 

a. Establishing liaison and conducting an annual teacher/staff in-service for 
communicable and infectious disease management and control; 

b. Conducting necessary screening for students (e.g. vision, hearing, and any others 
considered necessary) and performing health assessments when required; 

c. Monitoring the immunization status of all students attending the on-site community 
school; providing immunizations in school for eligible classes following the PIQ 
guidelines.  

d. Providing health education and information to the parents regarding their child’s health 
status; 

e. Obtaining health history, making referrals internally to visiting health professionals 
(family doctor, GMF nurse, therapist) and external when necessary with consent of 
parent. 

f. Providing health teachings such as: nutrition, chronic conditions, sex education, etc.  
g. Contraception, Smoking Cessation program with prescriber’s license. 

 
 



F) Community Health Services 
 

a. provide health screening clinics to assist in identifying chronic diseases; provides 
teachings on preventing chronic health conditions;  

b. provide health education for chronic disease management to individuals or groups; 
c. assessing physical and social needs of chronically ill adults; following up, monitoring 

and making necessary referrals when required;  
d. coordinating and delivering routine immunization clinics as per KZHSS Community 

Health Services Immunization Program, PIQ Immunization Guidelines & Provincial 
Standards; 

e. ensuring the provision of a TB control program, utilizing First Nations and Inuit Health 
Branch (FNIHB) and KZHSS protocol to implement regular Tuberculin Skin Testing; 
liaising with physicians and completing recommended follow up;  

f. provides urgent and non-urgent essential primary health care services (e.g. minor 
procedures such as prescribed injections, suture removal with prescription, minor 
wound care); 

g. advocates for client needs and facilitates access to other health services by 
establishing linkages with appropriate service providers; referrals to appropriate care 
beyond the scope of nursing practice, assistance with obtaining health records from 
other service providers;  

h. treatment centre referrals in collaboration with NNADAP program; 
i. referring to foot care services when applicable; 
j. assisting with community health education displays monthly;  
k. assisting with community health promotion and prevention activities; and, 
l. monitors immunization storage, maintenance and ensures proper precautions and 

protocols are followed to avoid vaccine cold chain break (e.g. records fridge 
temperature twice daily). 

 
 
Other Responsibilities 
 
Under the direction of the Nurse Team Leader, the Community Health Nurse is responsible 
for: 

a. reporting to the Nurse Team Leader on all matters pertaining to the Community Health 

programs; 

b. completing and submitting weekly, monthly, quarterly and annual statistics, 

correspondence and reports; preparing and submitting immunization statistical data. 

Completing all communicable disease reports and ensuring all data is submitted to 

Nurse Team Leader; 

c. completing and submitting an annual community prioritized work plan according to 

approved format; participating in the annual review and update; 

d. maintaining complete, accurate, and timely charting using the electronic health record 

system (Medesync);  

e. ensuring safekeeping of over the counter medications, supplies and vaccines; 

f. participating in community health meetings when necessary; 

g. participating in professional meetings, conferences, seminars, and reviewing 

professional literature for continuing development; 

h. providing Community Health Educational In-services to KZHSS employees, 

Community Health Service Workers; 

i. reporting on material learned at training seminars attended;  

j. meeting and planning as a team player with KZHSS team members; and, 



k. providing guidance, field experience and supervision of student from nursing faculties 

when required. 

Organizational Responsibilities 
 
As a representative of KZHSS, the Employee is responsible for: 
a. reflecting and interpreting the KZHSS Vision, Mission and Core Values in his/her own 

work with enthusiasm and commitment; 

b. acting in accordance with relevant legislation and Policies, Standards and Procedures; 

c. proposing changes within KZHSS that would improve the quality of service to 

Anishinabe children, families and community; 

d. developing and maintaining respectful, cooperative working relationships to contribute 

to the integrated, seamless delivery of services to Anishinabe children, families and 

communities; 

e. understanding their role and responsibility in maintaining a safe workplace and 

reducing workplace injuries; 

f. applying Anishinabe culture, values, traditions and teachings into programming where 

possible; 

g. ensuring accuracy, confidentiality and safekeeping of agency records; and, 

h. participating in annual Performance appraisals. 
 
ACCOUNTABILITY  
 
The Community Health Nurse is accountable: 
 
a. for following the Medical Directives set out by KZHSS and CISSSO collaboration; 

b. for following all policies, standards and procedures set out by KZHSS & KZA; and, 

c. for maintaining relevant nursing knowledge, skills and leadership competence through 

continuing education 

To the professional governing bodies (Ordes des infirmieres et infirmiers du Quebec). 

 

KNOWLEDGE AND SKILLS 

▪ Theories, principles, and practices of current effective Nursing techniques (e.g. 
administering vaccines), case management, medication management, infection 
prevention & control, and adherence to all components of the nursing framework for 
practice within KZHSS. 

▪ Knowledge of provincial communicable disease prevention and management 
protocols (e.g. P.I.Q -Protocole d’immunisation du Quebec) and database reporting 
systems; (e.g. SI-PMI - systeme d’information en protection des maladies 
infectueuses). 

▪ Effective interpersonal communications skills, ability to build rapport with others. 
▪ Ability to be honest, non-judgmental, and non-intrusive, and to work as a team. 
▪ Ability to maintain professionalism, discretion and confidentiality at all times. 
▪ Able to uphold and promote KZHSS values, philosophy, ethics and integrity.  
▪ Knowledge of relevant Occupational Health and Safety standards and Accreditation 

Canada standards. 
▪ Knowledge of all relevant KZA/KZHSS policies: KZA Code of Ethics, KZHSS Code of 

Professional Ethics, KZHSS Policies and Procedures Manual, KZA Human 
Resources Manual. 

▪ Knowledge of governing provincial and federal legislative, regulatory and policy 
requirements specific to the delivery of Health and Nursing programs in the province 
of Quebec, including but not limited to Privacy Laws, the Nurses Act, Law 90, An Act 



to Amend the Professional Code, as well as standards, guidelines, and policy 
positions of the Ordre des Infirmiers et Infirmieres du Quebec (e.g. Nurses Code of 
Ethics). 

CONTACTS 

▪ Maintains positive relationships with clients in providing community health nursing 
program and service delivery through family-centered practice. 

▪ Maintains effective working relationships with local health providers and community 
agencies to make referrals. 

▪ Collaborates with co-workers, and other community front line workers by participating 
in multidisciplinary initiatives such as the development of community strategic 
documents (e.g. pandemic/emergency preparedness plan). 

▪ Networks with external/internal partners to provide evidence-based services and 
activities for community mobilization; collaborates with the Public Health Protection, 
First Nations and Inuit Health Branch (FNIHB), Public Health Agency of Cananda 
(PHAC), le Centre integré de santé et de services sociaux de l’Outaouais (CISSSO) 
and other regional health care agencies in delivery of usual and emergency programs 
(e.g. pandemic response planning, mass immunizations,  Communicable Disease 
Control and Management). 

▪ Advocates for clients and coordinates referral to appropriate provincial secondary and 
tertiary levels of care such healthcare providers /institutions and therapeutic services 
(e.g. psychologist), and internal/external health, social, and education programs. 

▪ Liaises and networks with local service providers. (e.g. Maniwaki Hospital/CLSC, 
institutions, educational facilities, government agencies, health care 
agencies/facilities) 

 

MANAGERIAL/SUPERVISORY 

Human Resources: ▪ Delegates duties to non-medical staff in compliance with Law 
90 (i.e. students) 

Financial Resources: ▪ Not applicable in this position. 

Material Resources: ▪ Ensures doctors/nurses medical clinics are fully stocked and 
maintained, and that equipment is properly disinfected and 
sterilized. 

▪ Ensures protection and confidentiality of client medical files 
and sensitive healthcare information. 

 

ENVIRONMENTAL FACTORS 

Psychological and 
Physical Effort: 

▪ Manages medium to high level stress and multi-tasks daily; 
▪ Uses proper ergonomic techniques to carry or lift heavy 

objects; 
▪ Mental alertness to changing and challenging situations; 
▪ Strong interpersonal mental health; 
▪ May be required to intervene in precarious situations. 

Working Conditions: ▪ Required to participate in KZHSS administrative/operational 
tasks (e.g. sitting on an interview board). 

▪ Required to attend professional workshops, staff meetings, 
workplace safety training within KZA and may be required to 
travel outside of the community. 

▪ Variable workplace setting includes clinic, client homes, and 
within the community. 

▪ Required to use the KZHSS vehicle. 
▪ The incumbent of this position may come into contact with 

communicable diseases, and body fluids such as vomit, 
blood, spittle, urine and feces.   
 



INCUMBENT QUALIFICATIONS 

Education and 
Experience 

▪ Bachelor’s Degree in Nursing from a recognized public post-
secondary University 

 
or at a minimum: 
 
▪ College Diploma in Nursing from a recognized public post-

secondary college with one year of relevant work experience. 
▪ Current registration with l’Ordre des Infirmieres et Infirmiers 

du Quebec or eligibility to acquire immediate registration. 
▪ Must take Immunization Certification course upon hiring and 

attend mandatory training sessions.  

INCUMBENT COMPETENCIES 

Knowledge: ▪ Knowledge and understanding of Indigenous health 
concerns and issues, and the ability to apply knowledge and 
skill in the development and implementation of programs to 
address identified needs.  

▪ Knowledge of Anishinabe culture and issues affecting 
Anishinabe children and families in Kitigan Zibi.  

Abilities: ▪ Monitoring and reporting skills. 
▪ Ability to communicate orally and in writing in English. 
▪ Ability to manage staff and financial resources. 
▪ Computer literacy skills conducive to the office environment. 

 
Skills/Abilities 

a. adaptability and ability to establish and sustain a 

multidisciplinary team approach to integrated service 

delivery; 

b. ability to apply ethics of nursing practice in decision making; 

c. willingness to adapt to the changing demands of the position; 

d. ability to demonstrate initiative, optimism, discretion, tact, 

self-assurance, dependability, and leadership; 

e. excellent interpersonal, written and verbal communication 

skills, including proficiency in computer applications, 

especially Microsoft Office;  

f. problem-solving and leadership skills; 

g. ability to maintain confidentiality and be an example of 

professionalism, as identified by KZHSS; 

h. ability to follow direction and work within the policies, 

procedures and the vision, mission and core values of 

KZHSS; and, 

i. ability to provide coverage to all Health programs where 

appropriate training has been provided and where required 

qualifications, skills and abilities are met. 

 
NOTE: This job description is not intended to be all-inclusive. The 
employee may perform other related duties as required to meet the 
ongoing needs of the organization. 

 

Personal Suitability: ▪ Discretion and diplomacy; 
▪ Reliability; 
▪ Ability to withstand or support emotionally-charged or 

potentially unpleasant and/or disturbing situations; 



▪ Ability to maintain healthy professionalism and respect for 
staff, colleagues and clients while working in a stressful 
environment; 

▪ Ability to establish and maintain effective working relations 
with multiple stakeholders. 

▪ Willingness to receive updated training. 
▪ Ability to work outside of work hours if required. 

Certification/Licenses 
to maintain for 

duration of 
employment: 

▪ Must maintain licensing with the Ordre des infirmiers et 
infirmières du Québec  and the nursing functions of the 
Profession d’infirmières ou d’infirmiers du Québec; 

o Each nurse must participate annually in a minimum 
of 20 hours of continuous education that is in direct 
relation to the nurse’s professional practice. 

▪ Valid driver’s license for the duration of employment; 
An employee must have three years driving experience and 
the age of 21 in order to be an insured driver with a KZA 
band vehicle. 

▪ Criminal record verification will be required if considered for 
the position.  The incumbent must not possess any criminal 
record (s) related to working in the profession and maintain 
throughout employment; 

▪ Must provide medical certificate of good heath if considered 
for the position; 

▪ Valid First Aid and CPR Training Certification or ability to 
undergo training within 3 months of being hired; 

▪ Must follow all safety precautions and protocols. 
▪ Prescribers license or ability to obtain prescriber’s license.  

Assets: ▪ Ability to communicate in French 
▪ Ability to communicate in Algonquin. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

                                    



 

 

  

      JOB OPPORTUNITY 

                 2nd Posting 

                                               August 6, 2026 

 

POSITION:   Crisis Response Support Worker (2) 
LOCATION:   Kitigan Zibi Health and Social Services 
WORK SCHEDULE:    35 hours a week  
TERM:  26 weeks 
SALARY: $24.97/hour  
DUE DATE: August 21, 2026 
 
The Crisis Response Support Worker provides front-line, culturally safe support to individuals and 
families experiencing mental health, substance use, grief, or crisis-related situations. Working 
under the direction of the Crisis Response Coordinator, this role assists with immediate response, 
outreach, and follow-up support, while contributing to prevention and wellness activities grounded 
in Anishinabe values. The Support Worker plays a key role in building trust with community 
members, supporting access to services, and contributing to a coordinated, compassionate 
response to crisis situations. 
 
PREAMBLE 
If you are interested in applying for this position and can demonstrate that you meet the mandatory 
requirements, please forward the following: a cover letter, updated resume, copies of your 
diplomas/certificates, three (3) work references, and any documentation supporting that you meet 
the required qualifications. A police reference check will be required if you are considered for the 
position. Please provide your job application package to the attention of Myra Dumont, Human 
Resources Advisor, at the Human Resources building by August 21, 2026, at 11:00 AM (EST). 

Contact information:  
Email:           Myra.Dumont@kza.qc.ca or hr.advisor@kza.qc.ca  
Phone:         819-315-0667 ext. 1601 
Location:      Human Resources Department - 315 Fafard Street, Maniwaki, QC J9E 3B4 
 
Only persons meeting the mandatory requirements will be considered for an interview. Failure to provide all 
required documentation before the deadline will result in an incomplete application. Preference will be given 
to Kitigan Zibi Anishinabeg Band members in accordance with the Kitigan Zibi Anishinabeg Preferential Hiring 
Policy. Applicants must possess the required qualifications at the time of the deadline. KZA reserves the right 
to recruit the most suitable and competent candidate(s) who can best serve the interests of KZA and provide 
quality services to its members among those who successfully pass the interview process. 

mailto:Myra.Dumont@kza.qc.ca
mailto:hr.advisor@kza.qc.ca


KITIGAN ZIBI HEALTH & SOCIAL SERVICES 

Crisis Response Support Worker (2) 
Job Description 

GENERAL INFORMATION 
Job Title : Crisis Response Support Worker 
Category : Technical 

Sector : Kitigan Zibi Health & Social Services 
Location : Health Centre (8 Kikinamage Mikan) 

Terms : Contract (26-weeks) 
Hours : 35 hours per week 
Salary :   24.97/hour 

Immediate Supervisor : KZHSS Director or Designee 
Date of Job Description: April 2026 

KZHSS MISSION STATEMENT 

Kitigan Zibi Health and Social Services offers a safe, equitable, and quality current service 
practice with qualified community professionals to encourage Kitigan Zibi Anishinabeg 
community members to take charge of their own health. 

CLIENT SERVICE RESULTS 

The Crisis Response Support Worker provides front-line, culturally safe support to individuals 
and families experiencing mental health, substance use, grief, or crisis-related situations. 
Working under the direction of the Crisis Response Coordinator, this role assists with 
immediate response, outreach, and follow-up support, while contributing to prevention and 
wellness activities grounded in Anishinabe values. The Support Worker plays a key role in 
building trust with community members, supporting access to services, and contributing to a 
coordinated, compassionate response to crisis situations. 

KEY DUTIES 

Crisis Response Support 
▪ Provide front-line support during crisis situations, including mental health, substance

use, and grief-related events.
▪ Assist in mobilizing appropriate supports, including staff, Elders, and external services.
▪ Support individuals and families in a calm, respectful, and non-judgmental manner.
▪ Participate in follow-up and ongoing support as directed.

Outreach & Community Support 
▪ Conduct outreach and wellness checks within the community.
▪ Support mobile and after-hours response as required.
▪ Assist in connecting individuals to appropriate services and supports.
▪ Build relationships with community members to promote trust and engagement.

Cultural & Wellness Support 



▪ Support access to cultural practices, including connection to Elders, ceremony, and 
land-based activities.  

▪ Assist with delivery of prevention and wellness programming.  
▪ Encourage culturally grounded approaches to healing and recovery.  

 
Team Collaboration 

▪ Work collaboratively with the Crisis Response Coordinator and network members.  
▪ Follow established protocols and direction during crisis response situations.  
▪ Participate in team meetings, debriefings, and training activities.  

 
Administration & Documentation 

▪ Maintain accurate and timely documentation of services and interactions.  
▪ Follow confidentiality and information-sharing protocols.  
▪ Assist with basic reporting and tracking of activities. 

 

KNOWLEDGE AND SKILLS 

▪ Demonstrates knowledge of and adherence to KZA and KZHSS policies and 
procedures, including the KZHSS Policies and Procedures Manual, KZA Human 
Resources Manual, KZA Code of Ethics, and KZHSS Professional Code of Ethics. 

▪ Flexible and able to quickly adapt to new situations. 

 

MANAGERIAL/SUPERVISORY 

Human Resources: Not applicable 

Financial 
Resources: 

Not applicable  

Material Resources: Not applicable 

 

ENVIRONMENTAL FACTORS 

Psychological and 
Physical Effort: 

▪ Works collaboratively as part of a team and independently as 
required.  

▪ Responds to emotionally demanding situations involving 
crisis, trauma, and grief.  

▪ Maintains professionalism and composure in urgent or 
unpredictable circumstances.  

▪ On-call and after-hours response as required. 

Working 
Conditions: 

▪ Indoor and outdoor work in varying weather conditions, 
including community-based and land-based settings.  

▪ Exposure to emotionally sensitive or potentially distressing 
situations.  

▪ Regular travel within the community for outreach, crisis 
response, and events.  

▪ May require extended or irregular hours.  
▪ May be required to use a KZHSS vehicle. 

 

INCUMBENT QUALIFICATIONS 

Education and 
Experience 

▪ High school diploma or equivalent. 
▪ Experience supporting individuals or families in community-

based or helping roles. 

INCUMBENT COMPETENCIES 

Knowledge: ▪ Basic knowledge of crisis response, trauma-informed care, 
and mental health and addictions supports.  



▪ Awareness of harm reduction approaches, including 
overdose/drug poisoning response.  

▪ Understanding of confidentiality, professional ethics, and 
safe service delivery practices.  

▪ Knowledge and awareness of KZA culture and community. 

Abilities: ▪ Ability to work independently and as part of a team.  
▪ Strong interpersonal and relationship-building skills.  
▪ Ability to exercise sound judgment and maintain 

confidentiality.  
▪ Ability to follow direction and respond appropriately in crisis 

situations.  
▪ Ability to manage multiple responsibilities with attention to 

detail and organization. 

Personal Suitability: ▪ Demonstrates empathy and respect.  
▪ Exercises discretion, diplomacy, and maintains 

confidentiality.  
▪ Demonstrates reliability and consistency in attendance and 

performance.  
▪ Maintains professionalism in all interactions.  
▪ Builds and maintains positive relationships within the 

community. 

Certification/Licenses 
to maintain for 

duration of 
employment: 

▪ Valid driver’s license; must meet insurability requirements 
for operating a band vehicle (minimum three years driving 
experience and 21 years of age).  

▪ Criminal record check required; must not have any 
convictions incompatible with the responsibilities of the 
position and must maintain this standard throughout 
employment.  

▪ Medical certificate of good health, if required.  
▪ Valid First Aid and CPR certification, or willingness to 

obtain within three (3) months of hire.  
▪ Adheres to all workplace health and safety policies, 

procedures, and protocols. 
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                            JOB OPPORTUNITY 

                        2nd Posting 

                                               August 13, 2026 

 
POSITION:   Youth Protection Social Worker 
LOCATION:   Ōde Wīdōkāzowin  
WORK SCHEDULE:    35 hours a week  
TERM:   Indeterminate 
SALARY:  KZA Salary Scale Level 8 (Range negotiable) 
DUE DATE:  August 26, 2026 

Working in close collaboration with an interdisciplinary team, the Youth Protection Social Worker 
provides culturally safe, family-centred assessment, intervention, advocacy, and case 
management services to protect the safety and well-being of children, youth, and families. Services 
are delivered in accordance with the Youth Protection Act, the Youth Criminal Justice Act, and An 
Act Respecting Health Services and Social Services, through both voluntary and mandatory 
protection measures while promoting family strengths, child safety, and long-term well-being. 

PREAMBLE 
If you are interested in applying for this position and can demonstrate that you meet the mandatory 
requirements, please forward the following: a cover letter, updated resume, copies of your 
diplomas/certificates, three (3) work references, and any documentation supporting that you meet 
the required qualifications. A police reference check will be required if you are considered for the 
position.  

Please provide your job application package to the attention of Myra Dumont, Human Resources 
Advisor, at the Human Resources Department by August 26, 2026, at 11:00 AM (EST). 

Contact information:  
Email:           Myra.Dumont@kza.qc.ca or hr.advisor@kza.qc.ca  
Phone:         819-315-0667 ext. 1601  Fax: 819-315-0666 
Location:      315 Fafard Street, Maniwaki, QC J9E 3B4 
 
 

Only persons meeting the mandatory requirements will be considered for an interview. Failure to 
provide all required documentation before the deadline will result in an incomplete application. 
Preference will be given to Kitigan Zibi Anishinabeg Band members in accordance with the Kitigan 
Zibi Anishinabeg Preferential Hiring Policy. Applicants must possess the required qualifications at 
the time of the deadline. KZA reserves the right to recruit the most suitable and competent 
candidate(s) who can best serve the interests of KZA and provide quality services to its members 
among those who successfully pass the interview process. 

mailto:Myra.Dumont@kza.qc.ca
mailto:hr.advisor@kza.qc.ca
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 KITIGAN ZIBI HEALTH & SOCIAL SERVICES 
 

Youth Protection Social Worker 
Job Description 
 

 

 GENERAL INFORMATION 
Job Title : Youth Protection Social Worker 
Category : Professional 

Sector : Kitigan Zibi Health & Social Services 
Location : Ōde Wīdōkāzowin 

Terms : Indeterminate 
Hours : 35 hours per week + varied hours 
Salary :   KZA Salary Scale Level 8 (Range negotiable) 

Immediate Supervisor : KZHSS Director  
Clinical Supervision by Le Centre Jeunesse de l’Outaouais 

Date of Job Description: July 2026 

 

KZHSS MISSION STATEMENT 

Kitigan Zibi Health and Social Services offers a safe, equitable, and quality current service 
practice with qualified community professionals to encourage Kitigan Zibi Anishinabeg 
community members to take charge of their own health. 

 

CLIENT SERVICE RESULTS 

Working in close collaboration with an interdisciplinary team, the Youth Protection Social 
Worker provides culturally safe, family-centred assessment, intervention, advocacy, and case 
management services to protect the safety and well-being of children, youth, and families. 
Services are delivered in accordance with the Youth Protection Act, the Youth Criminal 
Justice Act, and An Act Respecting Health Services and Social Services, through both 
voluntary and mandatory protection measures while promoting family strengths, child safety, 
and long-term well-being. 

 

KEY DUTIES 

Child Protection & Intervention 
▪ Receive and investigate youth protection cases following a retained report 

(signalement retenu) from the Centre jeunesse de l'Outaouais (CJO) in accordance 
with the Youth Protection Act.  

▪ Conduct psychosocial assessments to determine immediate safety concerns, family 
strengths, risk factors, and appropriate interventions.  

▪ Develop, implement, monitor, and evaluate individualized intervention plans that 
support the safety, well-being, and best interests of children and youth.  

▪ Respond to crisis situations by implementing urgent protection measures, coordinating 
emergency placements, medical assessments, and other immediate services as 
required.  
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Case Management & Family Support 
▪ Provide ongoing case management, counselling, advocacy, and support to children, 

youth, families, caregivers, and foster families.  
▪ Coordinate referrals and access to health, mental health, addictions, education, 

cultural, and community supports, including advocacy through Jordan's Principle 
where applicable.  

▪ Monitor client progress, voluntary measures, court orders, probation requirements, 
and service plans, making recommendations and adjustments as required.  

▪ Work collaboratively with families and community partners to strengthen protective 
factors, promote family stability, and support positive outcomes for children and youth. 
  

Legal, Documentation & Professional Practice 
▪ Exercise delegated authority and fulfill responsibilities under the Youth Protection Act, 

the Youth Criminal Justice Act, and other applicable legislation in collaboration with Le 
Centre Jeunesse de l'Outaouais (CJO).  

▪ Prepare court documents, legal reports, case notes, statistical reports, and other 
required documentation in accordance with legislative, professional, and 
organizational standards.  

▪ Participate in court proceedings, interdisciplinary case conferences, and professional 
consultations as required.  

▪ Maintain confidentiality, ethical standards, and professional practice requirements in 
all aspects of service delivery.  
 

Community Collaboration & Program Development 
▪ Collaborate with KZHSS programs, schools, justice partners, health care providers, 

and community organizations to support coordinated services for children, youth, and 
families.  

▪ Participate in prevention, education, and community outreach initiatives that promote 
child safety, family wellness, and early intervention.  

▪ Support KZHSS leadership in advancing First Nations child and family services, 
including initiatives related to Section 37.5 of the Youth Protection Act, the 
implementation of First Nations child and family legislation, and the Declaration on the 
Rights of First Nations Children adopted by the AFNQL Chiefs Assembly.  

▪ Participate in quality improvement initiatives, professional development, and other 
duties as assigned. 

 

KNOWLEDGE AND SKILLS 

▪ Knowledge of the Youth Protection Act, the Youth Criminal Justice Act, An Act 
Respecting Health Services and Social Services, applicable privacy legislation, 
and other legislation governing child and family services.  

▪ Knowledge of child protection practices, psychosocial assessment, crisis 
intervention, counselling, case management, and family-centred service delivery.  

▪ Knowledge of First Nations child and family services, Jordan's Principle, and the 
cultural, social, and historical factors affecting Indigenous children, youth, and 
families.  

▪ Strong communication, interpersonal, organizational, and time management skills, 
including the ability to prepare legal documentation, case reports, and court 
materials while managing a complex caseload.  

▪ Sound judgment, professionalism, and the ability to build collaborative 
relationships with children, families, Le Centre Jeunesse de l'Outaouais, 
community partners, and interdisciplinary teams.  

▪ Willingness to successfully complete mandatory training and certification 
requirements established by the Centre jeunesse de l'Outaouais (CJO). 
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▪ Strong organizational and time management skills to manage competing priorities, 
coordinate workflow and meet deadlines.  

▪ Demonstrates knowledge of and adherence to KZA and KZHSS policies and 
procedures, including the KZHSS Policies and Procedures Manual, KZA Human 
Resources Manual, KZA Code of Ethics, and KZHSS Professional Code of Ethics. 

 

 

CONTACTS 

▪ Establishes and maintains positive working relationships with children, youth, families, 
foster families, caregivers, and community members to support child safety and family 
well-being.  

▪ Communicates and collaborates with the KZHSS Director, interdisciplinary team 
members, schools, health care professionals, community organizations, justice 
partners, and other service providers to coordinate services.  

▪ Works under the delegated authority and clinical direction of Le Centre Jeunesse de 
l'Outaouais to deliver youth protection services in accordance with applicable 
legislation and established protocols.  

▪ Maintains effective working relationships with court officials and other provincial and 
federal agencies as required. 

 

MANAGERIAL/SUPERVISORY 

Human Resources: Not applicable in this position.  

Financial 
Resources: 

Follow KZA Finance Procedures for purchasing. 

Material Resources: Maintains administrative and legal files and records, ensuring their 
accuracy, organization, confidentiality and security. 

 

ENVIRONMENTAL FACTORS 

Psychological and 
Physical Effort: 

▪ Works collaboratively as part of a team and independently as 
required. 

▪ Manages medium to high-level stress and urgent situations. 
▪ Mental alertness to changing and challenging situations. 

Working 
Conditions: 

▪ Works mainly within indoor setting. 
▪ Required to make home visits. 
▪ May be required to use KZHSS vehicles to transport clients. 
▪ Flexibility for a varied work schedule when required. 
▪ Required to attend professional workshops, staff meetings, 

and training within KZA and may be required to travel outside 
of the community. 

 

INCUMBENT QUALIFICATIONS 

Education and 
Experience 

▪ Degree in Social Work or Criminology (with relevant 
specialization), Psychoeducation, or another related field 
acceptable under the Youth Protection Act.  

▪ Current membership, or eligibility for membership, with an 
appropriate professional order (Ordre des travailleurs 
sociaux et des thérapeutes conjugaux et familiaux du 
Québec (OTSTCFQ) or Ordre des psychoéducateurs et 
psychoéducatrices du Québec (OPPQ)), or eligibility to 
exercise reserved acts under Act 21.  
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▪ Experience working with children, youth, and families in 
child protection, youth justice, or a related social services 
setting is considered an asset. 

INCUMBENT COMPETENCIES 

Knowledge: ▪ Understanding of Indigenous health issues and community 
wellness approaches. 

▪ Knowledge and awareness and the KZA culture and 
community.  

Abilities: ▪ Demonstrates sound judgment, professionalism, and the 
ability to maintain confidentiality in accordance with ethical 
and legislative requirements.  

▪ Demonstrates strong assessment, observation, 
monitoring, and reporting skills.  

▪ Communicates effectively, both orally and in writing, and 
establishes positive working relationships with children, 
youth, families, and community partners.  

▪ Ability to work independently, prioritize competing 
demands, and manage a complex caseload with minimal 
supervision.  

▪ Ability to communicate in French is an asset.  
▪ Legally entitled to work in Canada. 

Personal Suitability: ▪ Exercises discretion, diplomacy, and maintains 
confidentiality.  

▪ Demonstrates reliability and consistency in attendance 
and performance.  

▪ Mental calibre to withstand or support emotionally-charged 
or potentially unpleasant and/or disturbing situations.  

▪ Maintains professionalism and respect in interactions with 
participants, families, colleagues, and community 
members.  

▪ Builds and maintains positive working relationships within 
a team setting. 

Certification/Licenses 
to maintain for 

duration of 
employment: 

▪ Valid driver’s license; must meet insurability requirements 
for operating a band vehicle (minimum three years driving 
experience and 21 years of age).  

▪ Criminal record check required; must not have any 
convictions incompatible with the responsibilities of the 
position and must maintain this standard throughout 
employment.  

▪ Medical certificate of good health, if required.  
▪ Valid First Aid and CPR certification, or willingness to 

obtain within three (3) months of hire.  
▪ Adheres to all workplace health and safety policies, 

procedures, and protocols. 
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GENERAL INFORMATION
Job Title : Administration Clerk
Category : Administration

Sector : Kitigan Zibi Education Sector
Location : Kitigan Zibi Education Administration Building

37 Kikinamage Mikan, Maniwaki, Quebec
Terms : Indeterminate 
Hours : 35 hours per week
Salary : $26.15 to $31.06 per hour (Job Code 4116)

Immediate Supervisor: Director of Education
Date of Job Description: July 2026

SUMMARY
Under the supervision of the Director of Education, the School Administration Clerk is 
responsible for monitoring student attendance, including collecting attendance information and 
following up with parents and guardians regarding student absences.
The incumbent is also responsible for maintaining financial records related to approved 
classroom expenditures, coordinating the ordering of pre-approved books and educational 
materials, and completing and maintaining the school's capital assets inventory.
In addition, the School Administration Clerk is responsible for creating and maintaining 
databases that support these areas of responsibility and for carrying out other related duties as 
mandated.

KEY DUTIES
▪ Establish and maintain a database to record daily student and staff attendance.
▪ Follow up with parents and guardians by telephone or text message to verify student 

absences.
▪ Maintain communication with school staff regarding students who have been absent for 

three or more consecutive days or who demonstrate repeated absences requiring 
follow-up.

▪ Maintain and monitor the budget database for classroom support funds, and provide 
updated financial information to the Principal, Vice-Principal, and teachers as required.

▪ Complete and maintain the school's capital asset inventory and prepare an annual 
inventory report for the Kitigan Zibi Education Sector.

▪ Process and forward approved purchase orders for classroom books and other 
instructional materials as authorized by the Principal or Vice-Principal.

▪ Provide recommendations to the Director of Education or designate regarding 
improvements to administrative processes and procedures.

▪ Ensure that all records and documentation are accurately maintained and properly filed.
▪ Utilize the CANO student information system to support attendance, reporting, and 

other administrative functions.
▪ Verify and reconcile staff attendance records by cross-referencing the BambooHR 

system with submitted attendance documentation.

KITIGAN ZIBI EDUCATION SECTOR
Administration Clerk

Job Description
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MAINTENANCE OF INFORMNATION 
▪ Maintains Excel-based spreadsheets and databases to support the collection, 

organization, and reporting of administrative and financial information. 
▪ Maintains strict confidentiality of all students, staff, financial, and organizational 

information in accordance with applicable legislation, policies, and procedures. 
▪ Maintains accurate electronic and paper records in accordance with organizational 

record management practices. 
▪ Demonstrates strong organizational, time management, and attention-to-detail skills 

while managing multiple priorities. 
▪ Ensures the accuracy of data entered into administrative databases and promptly 

corrects discrepancies when identified. 
▪ Assists with the preparation of reports, correspondence, and statistical information, as 

requested. 
▪ Demonstrates proficiency in Microsoft Office applications (Excel, Word, Outlook) and 

other education management software. 
▪ Works collaboratively with school administration and KZES staff to support the 

efficient operation of the school. 
▪ Exercises sound judgment, professionalism, and discretion when handling sensitive or 

confidential information. 
 

CONTACTS 
▪ Maintains positive and professional working relationships with students, parents and 

guardians, community organizations, colleagues, and community members. 
▪ Seeks and coordinates technical information technology (IT) support as required to 

ensure the effective operation of administrative systems and equipment. 
 

ACCOUNTABILITY 
▪ Accountable to the Director of Education or designate. 
▪ Responsible for maintaining accurate, current, and confidential records and databases, 

and for providing and presenting this information, as requested, to support program 
planning, decision-making, and continuous improvement. 

 
ENVIRONMENTAL FACTORS 

Psychological and 
Physical Effort: 

▪ Manages medium level stress and multi-task daily. 
▪ Mental alertness to changing and challenging situations. 

Working Conditions: ▪ Works primarily in an office environment. 
▪ Demonstrates strong attention to detail, accuracy, and 

organization in carrying out assigned responsibilities. 
▪ Participates in mandatory professional development, staff 

meetings, workplace health and safety training, and other 
training sessions as required by the Kitigan Zibi Education 
Sector. Occasional travel outside the community may be 
required. 

▪ Demonstrates flexibility and a willingness to learn and apply 
new technologies, systems, and administrative processes. 

▪ Adapts effectively to changing priorities, deadlines, and 
organizational needs while maintaining a positive and 
professional approach. 
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INCUMBENT QUALIFICATIONS 
Education and 

Experience 
▪ Completion of High School diploma with 1 year office 

administrative experience, OR 
▪ Completion of DEP/Vocational studies with 1 year office 

administrative experience, OR 
▪ Completion of College or University diploma or degree. 

INCUMBENT COMPETENCIES 
Knowledge: ▪ Knowledge of the Kitigan Zibi Anishinabeg community, 

culture, and values. 
▪ Knowledge of the programs, services, and organizational 

structure of the Kitigan Zibi Education Sector. 
▪ Proficiency in Microsoft 365 applications, including 

Outlook, Word, Excel, and Teams. 
▪ Proficiency in creating, maintaining, and managing 

electronic databases, spreadsheets, and records using 
Microsoft Excel and other database applications. 

Abilities: ▪ Ability to communicate fluently in English. Knowledge of 
Anishinabemowin and French considered an asset. 

▪ Strong organizational skills with the ability to multitask, 
prioritize responsibilities, and manage competing deadlines 
effectively. 

▪ Ability to receive direction from the supervisor and carry out 
assigned tasks with professionalism and accountability. 

▪ Ability to manage multiple priorities while maintaining 
accuracy, attention to detail, and quality of work. 

▪ Ability to communicate respectfully and professionally with 
students, parents/guardians, staff, administration, and 
community members. 

▪ Ability to prepare and provide monthly written reports, 
summaries, and data as required. 

▪ Willingness and ability to participate in ongoing training and 
professional development opportunities. 

▪ Legally able to work in Canada. 
Personal Suitability: ▪ Excellent work attendance and interpersonal communication 

skills to liaise with administrative colleagues, parents, staff 
and students. 

▪ Respectful. 
▪ Reliable. 
▪ Meticulous in work to be completed. 
▪ Flexible to adapt to changing situations. 

Certification/Licenses 
to maintain for 

duration of 
employment: 

▪ A criminal verification confirmation is required. 
▪ Valid Driver's license and ability to maintain throughout 

employment. 
▪ Access to a personal vehicle. 
▪ Valid First Aid and CPR Training Certification or ability to 

undergo training within 3 months of being hired. 



 

 

 

 

 

 

August 4,2026 
 

IMPORTANT EMPLOYMENT NOTICE 
 

 

 

The Kitigan Education Services Sector is seeking term childcare workers for the 

Wazoson (Daycare). The term of employment may vary from being a day 

substitute to several weeks. 

 

If you have an interest in working at the Wazoson (Daycare), we ask that you 

immediately drop off your curriculum vitae with Ms Sue Beaudon, Coordinator, at 

the Wazoson (Daycare). You can also give her a call for additional information 

about the work expectations and pay rate. She can be reached at 819-441-1515.  

 

For additional information you can also call the Kitigan Zibi Education Services at 

819-449-1798. 
 

 

Migwech 



The KZES PSSSP would like to wish a big congratulations to our 2025-2026

College and University graduates. We are so proud of you all!

Dara Wawatie-Chabot

Bachelor of Arts in Social Science

Minor in Political Science

University of Ottawa

November 2025

Benjamin Surmachynski

Juris Doctor

University of Ottawa

May 2026

Stephanie Boisvenue

Certificate in Administration

Université du Québec en Abitibi-Témiscamingue

May 2026

Kakina
Kidapitenindamin!



Anne-Sophie Normand

Science DEC

Cegep de Saint-Jerome

June 2026

Talor Diabo

Diploma in Mental Health and Addictions

Canadore College

May 2026

Nicolas Gagnon

Navigation DEC

Institut Maritime du Quebec

May 2026

Angeleah Brazeau-Emmerson

Honours Bachelor of Arts in Human Rights and Social Justice

Minor in Critical Race Studies

Minor in Women’s and Gender Studies

Carleton University

February 2026

https://en.wikipedia.org/wiki/Coll%C3%83%C2%A8ge_La_Cit%C3%83%C2%A9


Jobena Petonoquot

Master of Fine Arts

Concordia University

May 2026

Mariah Smith-Chabot

Certificate in Indigenous Addictions and Wellness

Canadore College

May 2026

Rylie Ravesloot-Allard

Bachelor of Arts in Interdisciplinary Studies

Major in Indigenous Studies

University of Ottawa

May 2026

Pejik Dumont

Business Management & Entrepreneurship Diploma

Algonquin College

May 2026



Raven Daisey Brascoupe

Certificate of Journalism in Indigenous Communities

Carleton University

May 2026

Kodiak Whiteduck

Certificate in Carpentry and Renovation Techniques

Algonquin College

June 2026

Alicia Guay

Medical Doctor

Université de Laval

May 2026

Kailey-Jo Whiteduck-Wallingford

Diploma in Office Administration - Executive

Algonquin College

May 2026



Kary-Ann Turpin

Diploma in Architectural Technology

Cegep de l’Outaouais

May 2026

Rowan Morin

Bachelor of Arts in Indigenous Studies

Nipissing University

June 2026

Donovan McGregor

Honours Bachelor of Global and International Studies

Carleton University

December 2025

KZES celebrates all 35 PSSSP graduates for 2025-2026, as well as those

who graduated but were not sponsored by KZES. Graduates listed are

students who provided consent to have their photo and information

shared in the KZA Community Flyer.



K I T I G A N   Z I B I   C O M M U N I T Y   I N V I T A T I O N

“Ensuring We Are
Not Forgotten”

Residential School Survivors Feast

What? Invitation to a Residential School Survivors Feast.

Who? Residential School Survivors and their children and grandchildren.

Why? Come learn more about a project starting in our community to produce a
book with Residential School Survivors and their children and
grandchildren. This is a community-based research project, funded by the
University of Ottawa. Each participant chooses how they wish to contribute to
the proposed book — story, written text, photograph, artwork, poem, or other.
Children and grandchildren of Survivors are also invited to contribute.

Where?

When? Thursday, August 20, 5–7 pm.

Please call or text Anita Tenasco at 613-796-7986,
or Jenny Buckshot-Tenasco at 819-334-0274,

to confirm your attendance or for more information.

Multi-purpose Building (log building near the KZPD).
Transportation can be made available.

M!gwech!



Vote for Quality Quills
Kwey, Hello, Bonjour KZ Community! 

Your very own fellow KZ community member is in the Semi-Finals of this year’s Pow Wow Pitch competition, 
and I’m asking for your VOTE! 

Quality Quills is competing in the Fashion Category for a chance to win the People’s Choice Award. With your 
support, I’m hoping to move forward to the Finals, where I’ll have the opportunity to compete for $25,000 to 
help grow my business!

If you haven’t voted already, please take a minute to vote for Quality Quills. Every vote counts!

Scan the QR code below OR Visit my website https://qualityquills.ca/pages/vote-for-quality-quills

It’s ONE VOTE per person, and voting closes September 10, 2026.

Your support means so much to me and to my small business. Whether you vote, share this post, or simply 
follow along, I truly appreciate it.  

Please feel free to follow Quality Quills on Facebook and Instagram to see upcoming setups, new creations, 
and what I’ve been working on.

CHI-MIGWETCH! 
Thank you for supporting a fellow KZ community member and Indigenous entrepreneur! 








